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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 1
SCOPE AND RESPONSI BI LI TY

1000. GENERAL. This Manual fixes responsibilities and

establ i shes policies for recording the cunul ati ve operati onal
and institutional experience of the Marine Corps. It also
outlines procedures for docunenting, preserving, and displaying
Marine Corps history found in official records, art, naterial
objects, nenorabilia, oral histories, and personal papers

t hrough the Marine Corps Historical Program

1001. PURPCSE

1. If the harsher | essons of history are not to be painfully
revisited, the past nmust be extensively evaluated. In order to
conduct such an extensive evaluation, a systematic neans of
preserving historical records is needed. Toward that end, the
Marine Corps has dedi cated resources to amass, preserve, and
use records and coll ections of historical val ue.

2. In addition, tangible evidence of unit and i ndividual

achi evenent has proven to foster mlitary virtue. A
conprehensive programthat honors tradition and builds esprit

t hrough the display of awards, battle honors, historical flags,
and ot her objects of historical and sentinental significance
seens to best capitalize on this factor.

3. The responsibility for recording, preserving, and

di ssem nating the cunul ati ve operational and institutional
experience of the Marine Corps rests with the History and
Museuns Di vi si on.

1002. MLITARY H STORY. Mlitary history enconpasses
descriptive and interpretive accounts of peace or wartine
activities which neet the criteria of objectivity and accuracy;
Marine Corps history is but a part of that.

1003. OBJECTIVES. The objectives of the Marine Corps
H storical Programare to:

1. Collect and preserve significant documents and records
relating to the Marine Corps;
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2. Gve substance to tradition by identifying, collecting,
nmai nt ai ni ng, and exhi biting objects of |asting historical and
sentinmental value to the Marine Corps;

3. Make the cunul ative historical experience of the Mrine
Corps available for wi despread study and exploitation

4. Enhance esprit de corps through w de di ssenination of
Marine Corps history and traditions;

5. Enphasi ze the inportance of mlitary history as an
essential el ement of professional education;

6. Stress the virtue of mlitary history as a significant
ingredient in staff planning and command deci si ons;

7. Provide source material for the study of the devel opnent of
tactics, weapons, and equi pnent, both air and ground; and

8. Encourage creative scholarship that pronotes a deeper
understandi ng of the historical role of the Marine Corps, both
in the national devel opnent of the United States and as an

i nstrunment of national policy.

1004. COVVAND RESPONSI BI LI TY

1. Commanders are responsible for their command’ s historica
program The programw || include planning, progranm ng, and
execution of mlitary history prograns, support of museum
activities, and conpliance with this Manual and other historica
directives pronmul gated by Headquarters Mari ne Corps.

2. Command responsibilities are outlined in detail in chapter 9.
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1005. [ NDIVIDUAL RESPONSIBILITY

1. Al Marines are expected to have a cl ear understandi ng of
the basic events that have shaped the military heritage of the
United States and, in particular, the United States Marine

Cor ps.

2. Oficers and noncomi ssioned officers are encouraged to

br oaden their professional know edge through individual effort,
and to study mlitary history as a professionally rewardi ng
activity.

1006. HI STORICAL RECORDS. Unit reports and other source data
are assenbl ed and retai ned at Headquarters Marine Corps unti
retired to appropriate Federal records centers, in order to
provi de:

1. A permanent record of Marine Corps experience and
achi evenent;

2. Source material for historical accounts, reports, and
associ ated docunents; and

3. Source material for the evaluation of current plans,
policies, and doctri ne.

1007. COLLECTIONS. Tangi bl e evidence of Marine Corps

achi evenents are amassed as historical collections. At
Headquarters, U S. Marine Corps, they are identified as the
historical library, archives, personal papers and nenorabilia,
oral histories, reference files, and collections of materi al
objects ranging fromconbat aircraft to recruiting posters.
These col | ections provide source material for

1. Witten and graphic histories of the Marine Corps;
2. The study of the material history of the Corps;

3. The study of the personalities of the Corps and their
rel ationship to events;

4. Both permanent and tenporary exhibits intended to
illustrate episodes and highlights of the history of the Corps;
and

5. The study of the history of the devel opment of both air and
ground tactics, weapons, and equi prment.
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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 2
AUTHORI TY AND GENERAL RESPONSI Bl LI TI ES

2000. DI RECTOR OF MARI NE CORPS HI STORY AND MUSEUMS. The
Director of Marine Corps History and Miuseuns is the
Conmandant’s principal staff officer for historical nmatters.

As such, he conducts the operations of the History and Miseumns
Di vi si on, Headquarters Marine Corps; supervises the operations
of assigned field historical activities; and has staff

cogni zance over the general execution of the historical program
t hr oughout the Marine Corps.

1. Authority. The Director of Marine Corps History and
Museurms has specific authority to:

a. Establish liaison with other agencies, Governnent and
civilian, foreign and donmestic, in the furtherance of the
obj ectives of the Marine Corps Historical Program

b. Approve publications of all official historical works
not requiring Conmandant of the Marine Corps persona
rel ease;

c. Provide historical advisory service to public or
private agencies, where appropriate,;

d. Direct staff review of private individual, activity, or
agency nmanuscripts, where appropriate,;

e. Downgrade and decl assify non-current Marine Corps
records up to and including top secret (declassified records
are made avail able for internal Marine Corps use and to
qualified researchers and historians under the respective
l[imtations of the Privacy Act and the Freedom of Infornation
Act); and

f. Accept appropriate gifts to the Marine Corps of
personal property having historical significance or artistic
wor k of nmuseum quality of a value not exceeding $3,000. G fts
val ued over this anmount shall be referred to Commandant of the
Marine Corps (JAD) for processing.

2. Responsibilities. The Director of Marine Corps History and
Museuns will:

a. Coordinate all historical programs of the Mrine Corps,
with particular enphasis on the inportance of nmilitary history
to professional mlitary education (PME)
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b. Preserve a record of Marine Corps acconplishnments by
collecting and naintaining printed and witten docunents,
phot ographs, and oral histories of lasting historical and
sentimental value to the Marine Corps;

c. Mke the historical experience of the Marine Corps
avai l abl e for practical study and exploitation;

d. Prepare unclassified histories of Marine Corps actions
in major crises and wars for publication to Marine Corps
activities, the Departnent of Defense, and the genera
publi c;

e. Ensure that historical works are presented in clear
reliabl e, and academ cally acceptable form

f. Coordinate efforts to nake best use of nenorabilia,
art, and personal papers of lasting value to the Marine
Cor ps;

g. Assist organizations in fostering esprit de corps by
wi deni ng awar eness of the traditions of the Marine Corps;

h. Provide background and precedents for the devel oprment
of mlitary plans, policies, doctrines, and techniques;

i. Determine eligibility of Marine Corps units for
canpai gn and service streamers and unit awards and |ineage and
honors/certification;

. Exercise general supervision over all museuns
activities of the Marine Corps;

k. Operate a historical reference service for official and
public use;

| . Coordinate the support efforts of the Marine Corps
Reserve Mbilization Training Unit (MU DC 7;

m Mintain staff cognizance for this Manual and MCO
P10520. 3B, Fl ag Manual ;

n. Mintain and operate the Marine Corps Miuseum Marine
Corps Air-Gound Museum Marine Corps Archives, and Marine
Corps Historical Library;

0. Provide a designated representative to the Marine Corps
Envi ronment al | npact Statenent Review Board.
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2001. HI STORY AND MUSEUMS DIVISION (CMC (HD)). The Director of
Marine Corps History and Museuns has three principa
subor di nat es:

1. Deputy Director for Marine Corps History (CMC (HDH)). The
i ncunbent will:

a. Serve as the Head, Historical Branch, Hi story and
Museurrs Di vi sion (CMC (HDH));

b. Act for the division in the absence of the Director

c. As senior active duty Marine, serve as Executive
Assistant to the Director;

d. Exercise control over all assigned mlitary officers;

e. Supervise preparation and publication of classified and
uncl assified historical studies and official Marine Corps
hi stori es;

f. Provide historical background and precedents for the
devel opnent of military plans, policies, doctrines, techniques,
and unit |ineage and honors;

g. Coordinate responses to requests for historica
i nformati on;

h. Serve as principal staff officer for Mrine Corps
historic sites and conmenorative nam ng prograns;

i. Supervise the Marine Corps Oral Hi story Program

j. Supervise the Marine Corps Archives, directing the
mai nt enance, storage, and disposition of official Marine Corps
operational records, to include command chronol ogi es, diaries,
pl ans, and ot her rel ated docunentation

k. Exercise staff cognizance over the Command Chronol ogy
Reporting System and

|. Serve as menber of the Permanent Marine Corps Uniform
Board, representing the H story and Miuseuns Division

2. Deputy Director for Marine Corps Miseuns (CMC (HDM)). The
i ncunbent will:

a. Serve as the Head, Miseums Branch, Hi story and Museuns
Di vi sion (CMC (HDM ) ;
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b. Direct and supervise the functions and operations of
Mari ne Cor ps nmuseuns;

c. Exercise staff cogni zance over the Comrand Miseum
System

d. Collect, preserve, and exhibit material objects,
personal papers and nenorabilia, and art of |asting historical
and sentinmental value to the Marine Corps;

e. Supervise the Marine Corps Museum Washington Navy
Yar d;

f. Direct and supervise the operations and functions of
the Marine Corps Air-Gound Museum at Quantico, VA

g. Exercise curatorial responsibility for the contents of
t he Commandant’s House; Marine Barracks, Washi ngton, D.C.
Marine Band facilities, Washington, D.C.; and the Marine Corps
Menorial Museum New Hall, National |ndependence Historica
Park, PA;

h. Provide |oan exhibits and exhibit nmaterial to the
Marine Corps and other activities;

i. Approve specifications and coordinate procurenent of
historical uniformkits; and

Conduct research required to acquire, catal og,
identify, and exhibit historical properties.

3. Head, Support Branch (CMC (HDS)). The incunbent will:

a. Serve as Executive Oficer, H story and Miuseuns
Di vi sion (CMC (HDS));

b. Exercise control over assigned enlisted personnel

c. Supervise distribution of printed publications, as wel
as fill requests frommlitary, Federal Covernnent, and
civilian institutions for Marine Corps Historical Center
publicati ons;

d. Provide an in-house, automated, publications production
capabi lity which includes design, typesetting, and |ayout of
books, catal ogs, registers, panphlets, brochures, and
posters;

e. Operate the official Marine Corps Hi storical Library,
whi ch provides reference material on Marine Corps history,
anmphi bi ous warfare, and related mlitary and naval histories;

f. Provide adm nistrative support for the division
and
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g. Provide for internal security, both physical and
regul atory, for the Marine Corps Historical Center.

2002. STAFF ORGANI ZATION. The History and Museuns Division
staff organization is shown at figure 2-1.
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CHAPTER 3
H STORI CAL ACTI VI TI ES

3000. ORGANI ZATION. The Historical Branch (CMC (HDH))

exerci ses staff cogni zance over historical activities, other
than nuseuns activities, throughout the Marine Corps. In
addition to the Branch Head, and the Chief Historian, it
consists of the Histories Section (CMC (HDH1)); the Reference
Section (CMC (HDH-2)); the Oral History Section (CMC (HDH3));
and the Archives Section (CMC (HDH4)).

3001. M SSION. The mssion of the Historical Branch is to:

1. Plan and coordinate the historical witing effort, to

i ncl ude preparation and editing of all histories, studies,
interviews, and historical reports produced by the Hi story and
Museuns Di vi si on.

2. Accomplish primary research on aspects of Marine Corps
history and related general mlitary and naval history needed
to support official projects not exclusively related to
operations of Marine Corps nmuseumns.
3. Answer Marine Corps history-related queries, ensuring that
facts are presented in clear, accurate, reliable, and
academ cally reputable form
4. Sponsor and support prograns that foster awareness of
Marine Corps history and traditions, and fulfill historic
responsibilities, such as:

a. Unit |ineage and honors;

b. Historic sites preservation activities;

c. Mnunents and nmenorials; and

d. Commenvorative nanming of facilities.

5. Support efforts which provide for education and
pr of essi onal devel opnent.

6. Plan and coordinate the Oral H story Program
7. Mintain the Marine Corps Archives, including the

col l ection, processing, and nai ntenance of official Marine
Cor ps docunents.
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3002. HI STORI CAL PUBLI CATIONS. The Historical Branch prepares
a variety of historical publications, ranging from panphlets to
case-bound histories, for distribution within the Marine Corps
and ot her Federal agencies and to the general public. The
preparation process includes research, witing, review, and
editing.

1. Definition. Marine Corps historical publications are
witten works that provide an account of planning, operational
| ogi stical, developnmental, and/or adm nistrative events. The
material nmay be presented in narrative, docunentary, or
chronol ogi cal form or in sone conbination of these forns.

2. Responsibilities

a. Wth the exception of those major works requiring
approval by the Commandant, the Director of Marine Corps
H story and Museuns approves all official historical works for
publicati on.

b. The Director of Mrine Corps Hi story and Miseuns will
keep the Commandant informed of the status of historical works
approved for publication.

3. Preparation. 1In order to ensure historical consistency and
accuracy of professional witing standards, historica
publications will normally be prepared by the Hi storical Branch
staff of this Headquarters. As a consequence, unit histories
prepared in the field are not official publications of the US.
Marine Corps, but are local publications of the organization
concerned. Commanders desiring official status and approval

for locally prepared historical manuscripts nmay submt their
efforts to the Commandant of the Marine Corps (HDH) for review.
The History and Miuseuns Division staff will review edit, and
if appropriate, publish, and distribute the work.

4. Publication. Historical publications are published in
accordance with MCO P5600. 31F (Mari ne Corps Publications and
Printing Regul ations).

5. Distribution

a. Historical publications are distributed in accordance
wi th MCO P5600. 31F, which contains detailed instructions on
al  owances and distribution control of publications.
Distribution normally will be made automatically down to
conpany/ battery level. Additional or replacenent copies can be
obtai ned fromthe Marine Corps Logistics Base, Al bany, GA
usi ng standard requi sitioning procedures.
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b. Unclassified historical publications printed at this
Headquarters will be distributed to nmajor private, public, and
government libraries at their request. Wen printed by the
U S. Government Printing Office, historical publications are
usual | y avail able for purchase by the general public fromthat
agency.

c. The catalog, Marine Corps Historical Publications in
Print, contains lists of all available official historical
publications, as well as requisition information. A copy of
the catal og may be obtained by witing to the Commandant of the
Marine Corps (HDS).

6. Deactivation. The titles and numbers of on-hand historica
publications should be reported to the Commandant of the Marine
Corps (HDS) prior to deactivation of a unit. Disposition
instructions will be provided.

3003. HI STORI CAL SERVI CES

1. Responsibilities. The History and Museuns Division

provi des historical research and reference services for
Headquarters Marine Corps, the Departnent of the Navy, the
Depart nent of Defense, Marine Corps units, other military
servi ces, Governnent agencies, and the general public using
library, archives, oral histories, personal papers, art, and
reference collections. |In addition, advisory and review
services are avail abl e, when determ ned appropriate. In
providi ng services, menbers of the H story and Museuns Division
are governed by the spirit and intent of the Freedom of
Information Act (PL 93-502; 5 U.S.C. 552) and the Privacy Act
(PL 93-579; 5 U.S.C., 552).

2. Reference and Infornation Service

a. A variety of reference and information services are
avail able. Staff researchers:

(1) Provide historical research and furnish brief
studi es, reports, chronol ogies, and bibliographies in response
to official inquiries or in anticipation of reference
requi renents;

(2) Furnish information, research assistance (e.g.
guidance in locating information), and copies of docunents in
response to unofficial inquires; and

(3) Direct official and unofficial inquires for
historical data to the appropriate agencies or offices.
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b. Available services are limted by regul ations regardi ng
classified materials and by the nunber of assigned researchers.
Because of the large volume of requests and linmted staff,
reference support will be provided in the following priority
order:

(1) Oficial requests from Congress, Marine Corps
conmands, other agenci es of Governnent;

(2) Support for division witers, nmuseum exhibits, or
ot her division projects;

(3) Serious outside researchers;

(4) Active duty Marines pursing individual research
(5) Retired and fornmer Marines; and

(6) Ot her general information requests.

c. The repository for official Mrine Corps operationa
records is the Marine Corps Archives. The single nost
i nportant body of historical records supervised and held in the
archives is the Command Chronol ogy file. Conmand chronol ogi es
are the principal historical report required of each Marine
command. Further information on this critical research source
is provided in Chapter 9 and Appendi x A of this Manual

d. Over 400 cubic feet of reference files, 5,400 cubic
feet of archives records, 6,500 individual Vietnamfield
interviews, and 215 years of Marine Corps experience and
| essons | earned are represented in the Hi story and Museuns
Division’s research resources. There are 30,000 library books
and approximately 2,000 personal papers collections i mediately
avai l abl e at the Marine Corps Historical Center to support
research efforts, with significant additional recall and |oan
support avail abl e.

3. Advisory Service. The Director of Marine Corps History and
Museurmrs wi || provide historical advisory service to public or
private agencies when it appears to be in the best interest of
the Marine Corps. Such requests should be subnitted to the
Conmandant of the Marine Corps (HD).

4. Review Service. The Director of Mrine Corps History and
Museurmrs may aut horize his staff to revi ew manuscripts prepared
by private individuals, units, activities, or agencies.

3-6



3004. BI OCRAPHI CAL DATA PROGRAM

1. Objective. Biographical data files of noteworthy Mrines
are acquired, updated, and permanently retained by the Marine
Cor ps History and Museuns Division for purposes of research and
reference. These files include official photographs and

bi ographi es, suppl enented by newspaper clippings, reports,
copies of letters, official correspondence, and award
citations.

2. lnplenentation

a. MCO P5720.61 (Public Affairs Manual) requires al
officers pronoted to the grade of colonel to submit current
bi ographi cal data and phot ographs to the Commandant of the
Marine Corps (HDH2). This data is permanently retained as the
core of the biographical file.

b. Biographical data files for active duty and Reserve
general officers are retained by the Division of Public Affairs
(CMC (PAM) until such individuals retire, at which tinme all
pertinent data is forwarded to the Historical Branch (CMC
(HDH-2)) for permanent retention

3005. ORAL HI STORY PROGRAM In a general sense, oral history
is spoken history; that is interviews of eyew tness inpressions
and personal experiences of historical inmportance recorded on
tape. The Marine Corps Oral History Program however, takes a
br oader view of what constitutes oral history and includes
taped presentations, briefings, debriefings, speeches, and
simlar "spoken history." Oral history is inportant. |In many
cases, witten records of historic events are either neager or
nonexi stent; fortunately, unofficial reports, studies, and
articles in professional an service publications are avail abl e
to partially anplify and suppl ement these official records. In
the sane way, spoken recollections of those who have had a
significant part in key events have great value, as these
accounts fill voids in history. Under the oral history
program interviews are recorded and collected to document
maj or events and inportant personalities. Interviews are
conduct ed on-scene or follow ng significant Fleet Marine Forces
operations, deploynent, exercises, and maneuvers;

presentations, briefings, debriefings, and speeches are
recorded; and end-of-tour interviews are obtained in the field.
Additionally, in-depth mempir-style or issue-oriented
interviews are conducted with distinguished retired Mrines;
once transcribed, they provide a significant research

source.
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1. Objective. The objective of the oral history programis to
obtain, transcribe, and preserve personal narratives of

not ewor t hy prof essi onal experiences and observati ons of
historic value fromactive duty and retired Marines for future
use as reference source nateri al

2. lnplenentation

a. Al Mrine aircraft groups, Mrine expeditionary
bri gades and hi gher | evel FM- organi zati ons and Mari ne Corps
bases and air stations required to submit command chronol ogi es
are al so encouraged to establish oral history prograns. O her
conmands are encouraged to establish such prograns where
practicabl e.

b. Commands that participate in the oral history program
shoul d:

(1) Select and train personnel in the use of recording
equi pment and techni ques necessary to tape interviews in
accordance with the instructions provided in appendix B

(2) Interview senior commanders, staff officers, and
ot her key individuals who participate in, or direct, one or
nore of the follow ng types of activities:

(a) Conbat, conbat support, and conbat service

support;

(b) Contingency depl oynments;

(c) Major exercises and nmaneuvers;

(d) Inmportant staff planning or decision
nmaki ng;

(e) Institution of new programs and procedures or
devel opnent of new doctri ne;

(f) Devel oprrent of new equi pnent and weapons;
(g) Significant civic action projects;
(h) Unusual assignnents or missions; or
(i) Significant/newsworthy events.
(3) Interview commanders of Marine divisions/w ngs,
bri gades, reginments/aircraft groups, conbat service support

groups, Marine Corps bases, air stations, and recruit depots,
upon the end of their tours.
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(4) Record significant speeches, briefings,
presentation, and critiques.

(5) Forward recorded materials to the Conmandant of
the Marine Corps (HDH3). \Wen appropriate, conmand
chronol ogi es should list oral history interviews conducted by
the command and forwarded to Headquarters Marine Corps.

c. In addition to retaining oral histories submtted by
partici pati ng conmands, the History and Miuseuns Division
will:

(1) Obtain taped historical interviews w th pron nent
retired Mari nes whose rem ni scences of |long years of active
duty provide useful information for the cumul ative record of
Mari ne Corps experience and achi evenent;

(2) Monitor assignnments to joint or conbined billets,
attache duty, enbassy duty, and other special assignnents, and
arrange debriefing interviews at the end of the tour, when
possi bl e;

(3) Conduct or arrange for end-of-tour interviews with
of ficers schedul ed to be reassigned from sel ected key comand
and staff billets; and

(4) Conduct ad hoc or issue-oriented interviews to
support current and planned future witing projects.

3. Accessibility of Recorded Materials

a. Recorded material accessioned into the Oral History
Collection will be retained at the Marine Corps Historica
Center in the Washington Navy Yard, Washington, D.C. Ora
histories will be nade available to researchers in accordance
with security regul ations, and any restrictions inmposed by the
i ntervi enee.

b. Queries concerning the oral history program shoul d
be addressed to the Commandant of the Marine Corps (HDH 3).

3006. HI STORIC SITES PROGRAM

1. Objective. By Presidential Executive Order 11593 of 13 My
1971, Federal agencies are directed to survey their hol di ngs
and identify buildings and sites of historical significance.
Properties deened of unusual historical, archaeol ogical, or
cultural value are to be nominated to the National Register of
H storic Places and nust be protected and preserved. The

Envi ronnmental Policy Act of 1969 reinforces these

3-9



sane objectives by requiring that all work projects be
evaluated to determne their potential inpact on property of
hi storical or cultural significance.

2. lnplenmentation. The aimof the historic sites programis
preservation of the cultural resources of the nation. The
Departnent of the Interior is tasked to maintain the National
Regi ster of Historic Places--a listing of all districts, sites,
bui I di ngs, structures, and objects significant in American

hi story, architecture, archaeology, and culture. Federa
agencies, including the military services, are required to
cooperate with State Historical Preservation Oficers in
identifying and nom nating properties eligible for the Nationa
Regi ster. Additionally, all agencies nust eval uate and report
t he possible inpact of any undertaking on designated
properties.

3. State Historic Preservation Oficers

a. Each state is required by law to appoint a State
H storic Preservation Oficer to oversee inplenentation of the
National Historic Preservation Act of 1966. These officers,
normal |y assisted by snmall professional staffs, are responsible
for conducting statew de surveys of historic resources, for
mai ntai ning the state historic preservation plans, and for
nom nating properties to the National Register. Al
nom nations for the National Register nmust bear the endorsenent
of a State Historic Preservation Oficer

b. The State Historic Preservation Oficer should be
contacted early in the devel opnent of a command historic site
program These officers also play a key role in assessing the
probabl e i npact of activities on historic properties, and mnust
be consulted when naking inpact determ nations. A list of
officers is available in the booklet How to Conplete Nationa
Regi ster For ms.

4. Criteria for Inclusion in the National Register. For a
property (i.e., a district, site, building, structure, or
object) to be classified as significant fromthe vi ewpoint of
Anerican history, architecture, archaeol ogy, or culture, it mnust
possess integrity of location, design, setting, materials,

wor kmanshi p, feeling, and association, and al so nust:

a. Have been associated with events that have nmade a
significant contribution to the broad pattern of our history;

b. Have been associated with the lives of persons
significant in our past;
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c. Enbody the distinctive characteristics of a type,
period or nethod of construction, or represent the works of a
master, or possess high artistic values, or represent a
significant and di stinguishable entity (even though its
conponents may | ack individual distinction); or

d. Have yielded, or be likely to yield, infornmation
i nportant in pre-history or history.

5. Surveys. Commanders will conduct a thorough survey of their
physi cal property to identify those tangible places and things
that possess historic value. The properties must then be
studied to deternmine if they neet the criteria for entry into
the National Register. The Departnent of the Interior
recomends that survey teans assigned to this task contain

hi storians, architectural historians, archaeol ogists, and
others with expertise that relates to the area being surveyed.

6. Nominations. |If it is determned that historically
significant property is present within the conmand, the
property nmust be nominated to the National Register. The

Nati onal Register of Historic Places has prepared two bookl ets,
one entitled, Cuidelines for Local Surveys: A Basis for
Preservation Planning and the other, How to Conplete Nationa
Regi ster Forms. Copies of these booklets, which contain
detail ed instructions on surveying and nom nati ng properties,
have been distributed to maj or comuands; additional copies my
be obtai ned fromthe Commandant of the Marine Corps (HDH).

7. Preservation. Before construction, alteration, or activity
of any sort is undertaken that might affect a property listed
on the National Register, or one eligible to be listed, the
responsi ble command will prepare an environmental inpact
statenment and eval uate the probable effects of the undertaking
on the property. This evaluation nmust be made in consultation
with the State Historic Preservation Oficer and nmust result in
a formal determination that the undertaking will have either
(a) no effect, or (b) no adverse effect on the historic site.
Thi s determ nati on nust be adequately docunmented. |If the State
H storic Preservation Oficer and the conmand agree on a "no
effect" finding, the undertaking may proceed. If disagreenent
occurs or if any other finding is reached, the case nmust be
forwarded via the Commandant of the Marine Corps (HDH) to the
Advi sory Council on Historic Preservation for review and conment.

8. Action. Conmanding general s and commandi ng officers
responsi ble for real properties will establish conprehensive
historic sites prograns and acconplish the follow ng actions:
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a. Establish liaison with the appropriate State Historic
Preservation Oficer;

b. Survey physical property in order to identify hol dings
with historical, architectural, archaeol ogical, or cultural
si gni fi cance;

c. Nominate properties, if appropriate, for inclusion in
the National Register; and

d. Safeguard and preserve resources as required by |aw

3007. COWWEMORATI VE NAM NG PROGRAM

1. Objective. The History and Museum Divi sion has staff
responsi bility for nam ng of Marine Corps buil dings,
facilities, streets, parks, sites, and other property. This
responsibility is carried out under the Conmenorative Nam ng
Program in accordance with guidelines promulgated in

SECNAVI NST 5030.2 and this Manual. The purpose of the program
is to recognize and pay tribute to distinguished and heroic
deceased Marines.

2. Basic Policies

a. Property will be named for individuals highly regarded
within the Marine Corps and | ocal comunities. Nanes of
deceased Marines, or menbers of other mlitary organizations
who died in service with Marine Corps units, will be considered
for use first; however, nanmes of others who have nade
out standi ng contributions of a lasting nature, either to the
Marine Corps or to the welfare of Marines, nmay al so be
consi dered. Nanes of living persons will be approved only in
the nost exceptional cases.

b. Once nanmed, the name of a facility or property will not
be changed unl ess the original nanme becones manifestly
i nappropri ate.

3. Nom nations

a. Conmmanders who have occasion to nane property will
contact the Commandant of the Marine Corps (HDH) in witing to
begi n the nanme sel ection process. The commuander has the option
of recommendi ng candi dat e nanes or requesting reconmrendations
fromthe historic files. The Historical Branch maintains files
that list all properties known to have been naned for Marines;
these files also contain the nanmes of deceased Marines who, by
virtue of long and distinguished careers or exceptional heroism
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are considered uniquely qualified as candi dates for the
Conmenor ative Naming Program |f the commander opts to
recommend nanes for the site, each recomendati on nust be
acconpani ed by expl anatory and bi ographi cal data.

b. Once a candidate’s name(s) is selected and researched,
t will be subnmitted to the Commandant of the Marine Corps
HDH- 2) for approval

i
(

4. Disclosure/Public Announcenent. No public disclosure of
nom nati on may be nade before the Commandant has approved the
recommendation. |In order to avoid potential enbarrassment or
di sappoi nt nent, conmmands nust particularly avoid discussing a
nom nation with the next of kin before approval is received.

5. Concurrence of Next of Kin. Upon receipt of the
Conmandant’ s deci si on, the requesting command will make every
reasonable effort to contact the next of kin or descendants, to
obtain concurrence and to invite their participation in the
dedi cati on cerenony.

6. Reporting. Commanders are required to furnish the
followng information to the Commandant of the Marine Corps
(HDH) upon conpl etion of any nam ng action

a. Activity/agency responsible;

b. Description of property naned and exact nane given

c. Location of property (map or verbal description);

d. Nane and grade of individual conmenorated; and

e. Date of nami ng, along with still photographs, notion

pi cture/video coverage, brochures, correspondence, and
newspaper clippings concerning the cerenony.

3008. UN T LINEAGE AND HONORS PROGRAM

1. Objective. The objective of the Unit Lineage and Honors
Programis to record the history of service of Marine Corps
units of battalion/squadron size and | arger which have been

i ssued Type Il1l, Cass 1 colors through certificates of |ineage
and the authentication of battle honors and awards.

2. lnplenentation. Lineage is deternined and certified and
battl e honors authenticated for Marine Corps units on a
pre-arranged annual schedul e basis. The process begins with a
t hor ough in-house research of official unit records held by
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the History and Museuns Division. The final determ nation of unit
award entitlement resides with the Cormandant of the Marine Corps

(MM .
3. Lineage

a. Cenera

(1) The purpose of the unit |ineage programis to
provi de accurate and conci se adm nistrative histories of Mrine
Cor ps units.

(2) The annual schedule for official certificates of
i neage and honors i s announced by the 5060 series Marine Corps
bulletin (Certificates of Lineage and Honors).

(3) Certificates of lineage will be displayed
prominently within the unit headquarters.

(4) Lineage of a unit normally resides in that unit’s
headquarters. The headquarters el ement, however, nay al so be
entitled to separate battle colors, and to distinct honors
earned by actions separate fromthe rest of the unit.

(5) Some provisional units and tenporary forces which
have been activated for a limted anmount of time are considered
to have no antecedents and consequently no |ineage.

b. Determ nation/Authentication of Lineage

(1) Authentication of unit honors hinges on |ineage;
thus, certificates of |ineage nust be accurate. Until 1965,
the nost reliable sources of unit historical informtion were
unit diaries (formerly nuster rolls); consequently, these
records were the primary source for |ineage authentication
until the inplenentation of the conmmrand chronol ogy program
Si nce 1965, the chronol ogi es have proved to be nore reliable as
source docunents and are used, along with other materials, in
hi stori cal anal ysis.

(2) The history of many Marine Corps units is unbroken
frominitial activation; however, many others have periods of
deactivation. In those cases, successive units will be
identified through such factors as nunerical designation
m ssi on, echel on, and geographic |ocation

(3) Aunit is not necessarily permanently abolished
upon deactivation. |If a unit bearing the sane designation
function, or mission should subsequently be activated, the
hi story and honors of the predecessor could pass to the
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new unit; on the other hand, redesignation of a unit may nean
the perpetuation of the unit under a different nunerical or
functional designation and nmay not necessarily nean the
continuation of a unit’s |lineage. Evaluation and recognition
of unit lineage depends, in each case, on historical analysis.

(4) The lineage of aviation squadrons with three-digit
designations will be determ ned through the nunerical
desi gnator, regardl ess of the type of squadron

(5) Any changes or additions to unit |ineage nmust be
supported by authentic docunentation

c. Certificate of Lineage. Eligible color-bearing Mrine
Corps units will receive certificates of |ineage reflecting:

(1) Date and pl ace of activation, as shown on the unit
diary, nuster roll, or command chronol ogy;

(2) Redesignations, deactivations, or reactivation
(3) Change of assignnents;
(4) Participation in canpai gns/expeditions;

(5) Significant administrative reorgani zations
i nvol vi ng change of mi ssion;

(6) Mjor relocations; and
(7) O her pertinent infornmation.

d. Conservation of Lineage. The inpact on |ineage nust be
careful |y consi dered before activating, deactivating,
redesi gnating, or reassigning a unit. Every effort nust be
made to preserve tradition and retain |linkage to predecessor
units.

4. Honor s

a. Certificate of Unit Honors

(1) Al eligible color-bearing Marine Corps units wll
be provided certificates of unit honors reflecting:

(a) Unit decorations with actions and dates
earned; and

(b) Camnpai gn and Service awards.
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(2) These certificates, like those issued to reflect
unit lineage, will be promnently displayed within the unit
headquart ers.

b. Streaners

(1) Honors accorded Marine Corps units will be
di spl ayed as streanmers attached to the staffs of the unit
battl e col or, organi zational color, or Marine Corps color, in
accordance with MCO P10520. 3B (Fl ag Manual).

(2) The organi zational colors may bear only those
streaners identified on the official certificate of unit honors
or those received subsequent to the latest certificate.

(3) MCO P10520. 3B (Flag Manual ) establishes the
criteria for entitlenent to and requisition of streaners.
Requests for unit streamer entitlenment should be submitted on
DoD Single Line Item Requisition System Docurment Manual
(DD Form 1348), and shoul d specify correct nonenclature, stock
nunbers, billing codes, and the unit for which the streamner(s)
are being requisitioned. Upon authentication of the unit’'s
streamer entitlenent, the Commandant of the Marine Corps (HDH)
will forward the requisition to the appropriate supply source
for direct delivery to the requesting organization
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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 4
MUSEUMS ACTI VI Tl ES

4000. ORGANI ZATI ON. The Museums Branch (CMC (HDM ) exercises
staff cogni zance over nuseuns activities throughout the Marine
Corps. In addition to the Branch Head, it consists of the
Museurms Branch Activities, Washington (HDM 1) and the Miseuns
Branch Activities, Quantico (HDW 2).

4001. MSSION. The m ssion of the Museuns Branch is to:

1. Collect, preserve, organize, exhibit, and otherw se exploit
Marine Corps art, photographs, nmenorabilia, personal papers,
mlitary nusic, docunments, and material objects including
ordnance, aircraft, vehicles, uniforns, nedals, flags, and
mlitary equi prent.

2. Provide the Commandant of the Marine Corps with
prof essi onal expertise and advice on the art and materi al
hi story of the Marine Corps.

3. Staff supervision of all museum activities and historica
exhi bits of the Marine Corps.

4. Assist Marine Corps organizations in fostering esprit de
corps and maintaining the traditions of the Corps through the
presentation of its art and material history.

5. Provide a source for officer education and professiona
devel opnent.

6. Discharge curatorial responsibilities for the contents of
t he Commandant’s House; Marine Barracks, Washington, D.C.
Marine Band facilities, Washington, D.C.; and the Marine Corps
Menorial Museum New Hall, National |ndependence Historica
Par k, Phil adel phi a.

7. Provide |loan exhibits and exhibit material to the Mrine
Corps and other activities.

8. Approve specifications and coordinate procurenent of
historical uniformkits.
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9. Conduct research required to acquire, catalog, identify, and
exhi bit historical properties.

4002. SERVICES. The Museuns Branch provides a diversity of
services for authorized agencies and individuals in the
Marine Corps, the Departnent of Defense, other Governnent
institutions, and for the general public.

1. Reference Service. The Miseunms Branch has a substanti al
personal papers collection that includes unofficial

phot ographs; an art collection; and historic map coll ection;
and a collection of mlitary artifacts. |In addition, the
Museuns Branch exercises staff cognizance over a military nusic
collection that is physically located in the Mari ne Band

Li brary, Marine Barracks, 8th and I St., S.E., Washington, D.C
This collection is nonitored and serviced by the band |ibrarians.
The Museuns Branch provi des an historical reference service for
inquiries pertaining to uniforms, insignia, equipnment, weapons
and their enploynent, art, mlitary nusic, and other nateri al
aspects of Marine Corps history.

2. Information Exchange Service. The Museunms Branch mai ntains
a continuing exchange of information with both Government
institutions and private agencies. This service includes
exchange through the nmedi um of audi otape, mcrofilm and hard

copy.

3. Miuseum Services. Miseum services are provided in the
Marine Corps through operation of the Marine Corps Miuseum and
the Marine Corps Air-Gound Museum and through guidance to
conmand nuseuns. Details of services and procedures of these
facilities can be found in Chapter 6, Miseum Facilities, of
thi s Manual .

4. Loan Exhibits Service. Exhibits and individual works of
art are | oaned under the Loan Exhibits Program described in
par agr aph 4011 of this Mnual

4003. MJSEUMS BRANCH ACTI VI TI ES, WASHI NGTON.  Under the
direction and supervision of the Deputy Director for Marine
Cor ps Museuns, the Miuseuns Branch Activities, Washington
(HDM 1) operates fromthe Marine Corps Historical Center
Marine Corps Historical Center, Washington Navy Yard,

Washi ngton, D.C. 20374-0580. The Marine Corps Miuseumi s
located within the center and is maintained by Miseuns Branch
Activity, Washington (HDM 1). The section, under the chief
curator, consists of the Exhibits Unit (CMC (HDM 11));

Regi strar Unit (CMC (HDM12)); Art Unit (CMC (HDM 13));
Personal Papers Unit (CMC (HDM 14)); and Special Projects Unit
(CMC (HDM 15)).
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4004. MJSEUMS BRANCH ACTIVITIES, QUANTI CO  Under the
direction and supervision of the Deputy Director for Marine
Cor ps Museuns, the Miuseuns Branch Activity, Quantico operates
fromthe Marine Corps Conbat Devel opment Center, Quantico, VA
22134-5001. Museuns Branch Activity, Quantico consists of the
Material History Unit (CMC (HDM 21)); Restoration Unit (CMC
(HDM22)); Exhibits Unit (CMC (HDM 23)); and Security Unit (CMC
(HDM 24)). The officer-in-charge operates and naintains the
Marine Corps Air-Gound Miseum

4005. MARI NE CORPS CATALOG OF HI STORI CAL MATERIAL. A naster
catal og of all Marine Corps historical property is maintained
at the Marine Corps Historical Center. Once entered into that
catal og, property will not be disposed of wthout prior

aut hori zation of the Conmandant of the Marine Corps (HDM.

4006. COLLECTI ONS AND REPORTI NG OF SI GNI FI CANT | TEMS

1. Ceneral. Itens that have potential historical significance
shoul d be reported to the Commandant of the Marine Corps (HDM,
Headquarters Marine Corps, Washington, D.C. 20380-0001
Notification will include: description of each item its
condition; its history, if known; and the quantity on hand.

The acknow edging reply will provide disposition directions.
Headquarters Marine Corps may release the iten{(s), specify
those itens and quantities desired for nmuseum purposes, or add
the property to the master catal og nmai ntai ned by the Miseuns
Branch and loan it back to the reporting unit.

2. Conbat Zones

a. Normal reporting procedures may prove inpractical in a
conbat zone. Nevertheless, field commanders will nake every
effort to ensure that units collect specinens of eneny materi al
whi ch may have historic value. Such items mght include
per sonal bel ongi ngs, battl e-danmaged equi prent, naps and orders
showi ng evi dence of battlefield use, and other battlefield
objects that will best delineate the nature of the eneny, or
the characteristics of the operations in which Marine units
are engaged.

b. Field commands are encouraged to identify and forward
appropriate itens of Marine Corps and/or captured equi prent
whi ch hel p docurent individual acconplishments of Marine Corps
operations in general. These itens should be sent to the
O ficer-in-Charge, Miuseuns Branch Activities, MCCDC, Quanti co,
VA 22134-5001. |In all instances, items should be identified as
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to unit, individual (where appropriate), tine and place of
enpl oynent or capture, and any other information of value to
t he Marine Corps.

4007. CAPTURED MATERI AL FOR TRAI NI NG PURPCSE

1. Eneny equipnent, weapons, and other material bring realism
to conbat training. They can prove to be inportant factors in
the indoctrination of Marine Corps field units. The Deputy
Director for Marine Corps Miuseuns will maintain an inventory of
enenmy material for distribution by loan to maj or Marine Corps
posts and stations.

2. Marine Corps activities requiring eneny material for conbat
training prograns nmay subnit their request to the supporting
trai ning and audi ovi sual support center designated in MO
P5290.1 (Marine Corps Training and Audi ovi sual Support Manual),
for processing.

4008. ACQUISITION AND DI SPOSI TI ON OF PROMOTI ONAL AND DEVEL OPMENT
MODELS OF EXPERI MENTAL OR NEW EQUI PMENT. Manufacturers often
furnish scal e nodels of experinental or standard equi prent

and/ or prototypes to interested devel opnental and procurenent
agencies within the Marine Corps; these nodels should be
systematically preserved for historical purposes. Being
smal l er than the actual equipnment, nodels are easier to retain
and are useful in nmuseum exhibits. Mdels of equipnment shoul d
be forwarded to O ficer-1n-Charge, Marine Corps Air-G ound
Museum Quantico, VA 22134-5001 or may be delivered directly to
the O fice of the Director of Marine Corps Hi story and Miseuns.
If nultiple nodels are made avail abl e by the nmanufacturer, a
request should be nade for one nodel to be sent or delivered to
the Marine Corps Miseum

4009. MLITARY MJSIC PROGRAM The MIlitary Miusic Programis
operated by the staff of the Marine Band Library, |ocated at
Marine Barracks, 8th and | Streets, S.E., Washington, D.C
under general guidance fromthe Miuseuns Branch

1. Objective. The objective of the MIlitary Misic Programis
to collect and preserve, to nmake available for research, and
ot herwi se to exploit docunents and nenorabilia related to the
United States Marine Band and Marine Corps field bands, and to
the history of mlitary nusic. A further objective of the
Mlitary Miusic Programis devel opnment of a research center



for the study of nmilitary nusic in Arerica, with particular
enphasi s upon devel opment within the Marine Corps.

2. lnplenentation

a. The Marine Band Library provides nodern storage
facilities for collections related to this program ensuring
pr of essi onal conservation of both objects and docunents.

b. The Marine Band Library provides research assistance to
i nterested students of martial nusic, through the preparation
of finding aids and catal ogs. A naster catal og of al
historical material held in the mlitary nmusic collection, and
a nore general listing of mlitary nusic resources located in
other repositories are maintained at the library.

c. The mlitary nusic collection is available to
researchers during normal library duty hours. Requests to use
the collection for research should be addressed to the Marine
Band Library, Marine Barracks, 8th and | St., S E., Wshington
D. C. 20390-5000. AlIl requests should include the proposed
visit date, tinme of visit, and general areas of study.

4010. ART PROGRAM The Marine Corps Miseuns Branch mai ntains
the mlitary art collection of the Marine Corps. This

coll ection consists of nore than 6,000 pieces of art, including
pai ntings, draw ngs, sketches, |ithographs, scul ptures, cartoons,
recruiting posters, and sal on photographs. It is conposed
principally of original art work depicting the era of the
Vietnamwar. In lesser quantity, the art of Wrld Wars | and
I, the Korean war, Persian Qulf War, and training exercises
are covered, along with art depicting earlier periods of Marine
Corps history. Were contenporary art is sparse or

nonexi stent, the collection Is supplenmented through
illustration, such as in the series, "Marines in the

Revol ution," "Marines in the Conquest of California," and
"Marines in the Frigate Navy."

1. Objective. The objective of the art programis to record
Marine Corps activities in conbat, in training, and in living
and working environments by art of high artistic and historical
standards produced by nmilitary and civilian artists of proven
quality.

2. |Inplenentation

a. Acquisition. Art is acquired either directly from
assigned mlitary and civilian artists or by donation, after
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review by a qualified board in terns of both artistic and
hi storical standards.

b. Artist Participation. Qualified mlitary and civilian
artists contribute to the program

(1) Mlitary artists may be active duty, Reserve, or
retired Marines. They are eligible for full pay and
al | onances.

(2) CGvilian artists are nonm litary volunteers who
are eligible for transportation and a per diem all owance.

(3) The conmi ssioned work of all artists becones the
property of the U S. Marine Corps which maintains exhibiting
and publishing rights. Al necessary art supplies are
provi ded.

c. Docunentation. Each piece of accepted art is
phot ogr aphed and assigned a control nunber prior to it being
exhi bi t ed.

d. Exhibition. Individual pieces of art nmay be | oaned for
display in offices of Marine general officers and equival ent
civilian officials. Art may al so be | oaned to Marine Corps
commands and to other nuseuns. Potential borrowers and
exhi bitors shoul d revi ew paragraph 4011, Exhibits Program and
appendi x C carefully before subnmtting a request.

4011. EXH BI TS PROGRAM

1. Objective. The Marine Corps Miseums Branch devel ops,
mai nt ai ns, and nmakes available on a | oan basis to authorized
agenci es and individuals, specific works of art and coll ective
exhi bits depicting facets of the history of the Marine Corps.
The objective of the Exhibits Programis to enhance esprit de
corps and build mlitary know edge through the | oan of

prof essionally assenbl ed exhibits of art or artifacts or the
di splay of single pieces of art, ordnance, or aircraft.

2. |Inplenentation

a. Marine Corps artifacts, photographs, or art exhibits
are issued for public display only when an exhibit is created
by the History and Museuns Division

b. Requests for art exhibits and specific pieces of art
for office decoration nust be subnmitted in witing.
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c. Arequest for office | oan should specify the office
site, duration of the loan, and security and accountability
pl ans.

d. A request for an exhibition should be submtted
120 days before the exhibit date to allow sufficient tine for
sel ection, preparation, and shipping of selected art. The
request nust stipul ate:

(1) Purpose of the request (e.g., to support |oca
civic celebration or to commenorate a military anniversary
date);

(2) Date of proposed exhibit, to include requested
date of delivery prior to formal opening of exhibit and a firm
date for return shipnent of the exhibit;

(3) Agency(ies) sponsoring the event (e.g., Chanber of
Conmerce, nilitary fraternal order, Inspector-Instructor
staff);

(4) Thene of proposed exhibit (e.g., conmenorative of a
Marine Corps action or honors of a mlitary unit);

(5) Physical and security attributes of the proposed
exhibit site (e.g., wall and corridor space, lighting
arrangenents, overnight security provisions, and security for
conponents of exhibit); and

(6) Full nanes, addresses, tel ephone nunbers of the
responsi ble official and secondary officials.

e. A responsible person (mlitary or civilian) nust be
assigned as a responsible officer for all art. No art will be
| oaned until the appointment notification fornat provided at
appendi x C, is conpleted and received at this headquarters.
The form nust be resubnitted to appoi nt succeedi ng responsible
of ficers.

f. Seni-annually and on change of personnel, the
responsi ble officer will conduct an inventory and submt the
condition and location report to the Comrandant of the Marine

Cor ps (HDM .

g. Any loss of or damage to borrowed art rnust be reported
i medi ately to the Conmandant of the Marine Corps (HDM at the
foll owi ng tel ephone nunber: (202) 433-2820 or autovon
288-2820. Damaged art nust be returned to the History and
Museunmrs Di vi sion follow ng directed packing and shi ppi ng
instructions. Danmged art will be restored by professiona
staff approved by this division; in no case should borrowers
attenpt restoration thensel ves.
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h. Non-government institutions requesting art will be
asked to pay any transportation costs incurred.

i. The content, size, and theme of each exhibit wll
depend upon the status of other |oan exhibits at the tinme of
t he request.

j. Access to exhibits will be at no cost to the public
unl ess specific approval has been obtained fromthe Director
Marine Corps History and Museuns Divi sion.

k. Inquiries pertaining to the availability of |oan
exhi bits should be sent to the Deputy Director of Marine Corps
Museuns, Marine Corps Historical Center, Washington Navy Yard,
Washi ngton, D.C. 20374-0580.

4012. HI STORI CAL REPRODUCTI ON UNI FORVS PROGRAM

1. Objective. The objective of the programis to collect and
preserve uniforns for the purpose of display and pageantry,
ensuring that historical accuracy is maintained in

repr oduci ng/ procuring uniforns.

2. lnplenentation. The Marine Corps Miuseuns Branch approves
specifications for the reproduction of historical unifornms, and
coordi nates procurenment of those avail able for purchase by
Marine Corps activities. Additionally, a limted nunber of
historic uniforns are nmintained for | oan by the Miseuns
Branch. Questions regardi ng purchase or | oan should be
addressed to the Marine Corps Miseunms Branch Activities
Quantico (HDM 2), MCCDC, Quantico, VA 22134-5001

4013. PERSONAL PAPERS PROGRAM

1. Objective. The objective of the Marine Corps Persona
Papers Programis to acquire, preserve, regularize, and explooit
personal papers related to the history of the Corps, and
thereby to provide present and future students of Marine Corps
history with an inval uabl e source of personal insight into
events of the past.

2. lnplenentation

a. Personal papers include both manuscripts and persona
copies of historical material. Manuscripts are papers that
have a comon source; are fornmed by or around an individual
a famly, or a corporate entity; or are devoted to a single
theme. In this context, manuscripts may be typescript,
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originals may be hand witten or copies of letters, nenoranda,
di aries, accounts, |ogbooks, drafts, etc., including associated
printed material s.

b. The Personal Papers Collection includes unofficial
phot ographs, and an historic map collection. The collection is
constantly enlarged through continuous acquisition; appropriate
papers and other nenorabilia are solicited fromactive and
retired Marines, their famlies and descendants, and ot her
valid sources. Al inquiries frompotential donors are to be
directed to the Director of Marine Corps Hi story and Miseuns,
Marine Corps Historical Center, Washi ngton Navy Yard,
Washi ngton, D.C. 20374-0580. Field activities should help
arrange the transfer of such donations.

c. Wthinlinmtations, the Personal Papers Collection is
open for research. Limtations include the foll ow ng:

(1) Acollection will not normally be avail able for
research until the full collection has been processed.

(2) Personal papers may be used for research only on
the prem ses of the Marine Corps Historical Center

(3) No collection, nor any partial collection, will be
| oaned to researchers or agenci es.

d. Requests to use the collection for research should be
submitted in witing, addressed to the Director of Marine Corps
H story and Museums, Marine Corps Historical Center, Washington
Navy Yard, Washington, D.C. 20374-0580. All requests should
i nclude the proposed date and time of visit and the genera
areas of study.
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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 5
SUPPORT ACTI VI TI ES

5000. ORGANI ZATION. The Support Branch (CMC (HDS)) provides
for the support activities of the division. |In addition to the
Branch Head, it consists of the Administration Section (CMC
(HDS-1)), the Security Section (CMC (HDS-2)), the Publications
Production Section (CMC (HDS-3)), and the Library Section (CMC
(HDS-4)). The Branch Head al so functions as Division Executive
Oficers.

5001. M SSION. The mssion of the Support Branch is to:

1. Provide adm nistrative services to, and act as the office
of record for, the History and Museuns Divi sion

2. Ensure the security and nai ntenance of the Marine Corps
H storical Center.

3. Prepare canera-ready copy for publication of historical and
program support materials, and oversee the printing and
di stribution of conpleted publications.

4. Maintain the Marine Corps Historical Library which provides
published reference material on Marine Corps history, the

hi story of anphi bious warfare, and related mlitary and nava

hi st ory.

5002. RESEARCH SERVI CE. The Support Branch suppl enents the
division's research/reference service by providing information,
gquotations, or articles fromthe Marine Corps Historica

Li brary collection, or by providing books on interlibrary |oan
Information relating to the library is in Chapter 7 of this
Manual .

5003. EDI TING AND DESIGN. The senior editor and his staff
prepare manuscripts for publication by providing traditiona
editorial checks for spelling, punctuation, and a uniform
styles; overall clarity of expression; and adherence to

di vi sion and Marine Corps policy, and by producing the design
and | ayout of the publication. The section also produces
illustration nmaterials, especially map illustrations, for
historical texts. It alsois the editorial office for
Fortitudine, the Corps’ historical program bulletin.

5-3



5004. SECURITY. During nornmal working hours, assigned Marines
provi de physical security for the Marine Corps Historica
Center; they also provide security for the Marine Corps Miseum
during museum hours and during receptions or other evening
events. The Marine Corps Museumis open every day except
Christrmas and New Years Day. A duty Marine is physically
present to assist visitors and researchers with information
concerning the nuseum and avail abl e services. In addition, a
duty officer is assigned to support evening functions and for
weekends. Visitors and researchers are not allowed above the
first floor of the center unless escorted.

5005. FACILITIES USE. The Marine Corps Historical Center has
facilities for meeting, conferences, seminars, and receptions.
They can be nade avail able, w thout charge, for events of an
appropriate mlitary or historical nature. The Support Branch
coordi nates and supports those events. Refer questions and
requests for facilities use to the Commandant of the Marine
Cor ps (HDS).
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CHAPTER 6
MJUSEUMS FACI LI TI ES
6000. MARINE CORPS MUSEUM The Marine Corps Museumis | ocated

at the Marine Corps Historical Center, Marine Corps Historical
Center, Washington Navy Yard, Washi ngton, D.C.

1. Mssion. The mssion of the Marine Corps Museumis to
present to the Marine Corps, the Departnent of Defense, other
Cover nment agenci es, and the public at l|arge, a visual
presentation of the history of the Marine Corps through its
mat eri al and graphic heritage.

2. |Inplenentation

a. The Marine Corps Miseumis open every day except
Thanksgi ving, Christmas and New Year’'s Day. It is operated as
a public facility. Hours are from 1000 to 1600 Monday through
Saturday and 1200 to 1700 Sunday and Federal holidays.

b. Visitors have an opportunity to see exanpl es of flags,
uni forms, nedals, equipnent, and firearns from 1775 to the
present. Mst objects are displayed in standing exhibits,
al t hough a nunber of interspersed topical exhibits are
frequently changed to rotate the over 60,000 avail abl e
collection items. The focus of a large collocated speci al
gallery within the center revol ves around special short-term
exhi bit thenes.

c. Iltens are collected through a nunber of neans to
include gift, trade, and purchase. Mst purchases of
hi storical artifacts are acconplished through the Marine Corps
H storical Foundation (MCHF). Further information on the MCHF
is found at Chapter 11 of this Mnual.

d. A nuseumgift shop, under the auspices of the Marine
Corps Historical Foundation, is located in the Marine Corps
Museum Dependi ng on availability of volunteers, the nmuseum
gift shop wll be open during normal nuseum hours.

6001. MARINE CORPS Al R- GROUND MJSEUM  The Mari ne Corps
Air-Gound Museumis |ocated at Marine Corps Combat Devel opnent
Command, Quantico, VA

1. Mssion. The mission of the Marine Corps Air-Gound Miseum
is to present to the Marine Corps, the Departnent of Defense,
ot her Governnent agencies, and the public at large, a visual
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presentation of the history of the Marine Corps Air-G ound Team
concept through its material and graphic heritage. The nuseum
traces the devel opnment of the air-ground team and the Corps’

use of conbined arns from 1900 through the Korean War.

2. |Inplenentation

a. The Air-Gound Museumis open each day (except Mnday)
from1 April to the last Sunday in Novenmber. The hours are
1000 to 1700, Tuesday through Sunday. The nuseumis al so open
these sanme hours on national holidays that occur on Monday.

b. Wth advance arrangenents, the nuseum can be nade
avai |l abl e for research or private behind-the-scenes view ng
during the normal work week.

c. The Air-Gound Museumcollection is divided into three
cat egori es:

(1) Display. Aircraft and ground equi pnent that have
been restored to original condition or appearance are avail able
for public viewing. Many of these itens are maintained in
operational condition.

(2) Restoration. Aircraft and ground equi prment
undergoi ng restorati on may be viewed by the public by appoi nt ment
on weekdays and Sat urday.

(3) Storage. Aircraft and ground equi pment awaiting
restoration or in safekeeping are normally in a closed portion
of the nuseum Itenms in this category serve later Marine Corps
Al r-Gound Museum and command nuseuns needs.

d. Restoration of historic aircraft and ground equi prent
al so includes reconstruction using original parts and the
conplete fabrication of a replica of any significant nodel that
no | onger exists. In light of the funding and nanpower
required to restore itens to operational or display condition
only items that are near unique or of great historica
significance will be fully restored. Restoration is
acconpl i shed in a nunber of ways:

(1) At the Marine Corps Air-G ound Miseum
(2) In agreenent with a Marine Corps field activity;
(3) In agreenent with the owner prior to acceptance by

the Marine Corps Air-Gound Miseum
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(4) In agreenent with a Marine Corps Aviation
Associ ation (MCAA) squadron; or

(5) In agreenent with the original builder/designer of
the aircraft or ground equi pnent.

e. Mintenance of restored aircraft and ground equi prent
i s acconpli shed:

(1) At the Marine Corps Air-G ound nuseun or

(2) As directed by the Commandant of the Marine Corps
(HDM, the borrower will maintain borrowed itenms at Marine
Corps activities having custody of nuseumaircraft or ground
equi pnent .

f. Storage, restoration, and display of nuseumaircraft and
ground equi pnent will not be limted to the Marine Corps
Air-Gound Museum Duplicate itens, as available, may be
provided to major Marine Corps activities for storage,
restoration, maintenance, display, general safekeeping, or as
part of command nuseuns. \WWen these itenms have ceased to have
current utility in the command nuseuns program they nust be
returned to the Marine Corps Miseuns Branch Activity, Quantico,
VA.

g. Marine Corps aircraft and ground equi prent will be made
avail abl e for exhibit loan to a non-Departnent of Defense
museum only under circunstances advantageous to the Marine
Cor ps and when such a | oan woul d ensure a Mari ne Corps
presence. Normally, all expenses relating to preparation,
transportation, and security for such a loan will be the
responsibility of the borrower and at no expense to the
Covernment. The Deputy Director for Miuseuns wi |l approve both
the loan and all support arrangenents, to include the proposed
node of transportation.

h. Aircraft in the Marine Corps historical aircraft
collection will not be flown except when approved for
initial transportation to the Air-G ound Miseum or when
specifically authorized by the Commandant of the Marine
Cor ps.

i. Al aircraft and ground equi pnent in the nuseum|isting
are Marine Corps property; they may not be disposed of, for any
reason, w thout authorization fromthis Headquarters. The
decision to acquire aircraft or ground equi pnent when it is
being retired fromthe active inventory is sinlarly reserved
for this Headquarters.

6002. COWAND MJUSEUMS PROGRAM The Director of Marine Corps
H story and Museuns exerci ses staff cogni zance over the Conmand
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Museuns Program he establishes program concepts, objectives, and
guidelines, and will provide necessary inplenentati on and support
assi st ance.

1. Concept

a. Know edge of the sacrifice, dedication, skill,
physical, and spiritual endurance, resilience, and courage of
Marines of the past is essential to the individual and group
noral e of today’'s Marine in order to establish a framework and
sense of mission to daily responsibilities. Consequently, the
study of military history is a key to professional growh. One
ef fective neans of heightening interest in history and
fostering esprit de corps is through the exhibition of
hi storical material. Since exhibition exposure should not be
l[imted only to Marines able to visit the nuseuns in the
Washi ngton area, it is inportant that all major posts and
stations establish cormmand nuseuns, exhibits, and historic
di spl ays.

b. Al though the Mrine Corps Miseum and the Air-G ound
Museum are the primary facilities for the Corps, there are
several other Marine Corps nmuseuns |ocated around the country.
These facilities are included as part of the Command Miuseum
Program and their thenmes generally address the history of the
installation and the units that they serve.

c. Personnel, budgetary, and facilities supports are
essential to establishing and nmai ntaining a command nuseum or
hi storical display. This headquarters will provide consultant
support, including staffing advice, professional and technica
gui dance, exhibit design and interpretation, and the periodic
[ oan of historical material; however, the burden of al
remai ni ng support for the nuseumrests with the host conmand.

d. Each command nuseum shoul d have a thenme which will
center on local military, Marine Corps history, and the current
and past mssions of the hosting post or station

2. bjective. It is the objective of the Command Miseumns
Programto establish a locally oriented nuseum at maj or
activities and historical displays at each Marine Corps post
and station.

3. Inplenentation

a. The Marine Corps Museum Marine Corps Air-G ound
Museum and conmmand nuseuns are designed primarily for the
education of Marines, although they are also used for training,
research, or to foster esprit and norale.
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b. Commanders of installations, organizations, or
activities are authorized to establish and nmai ntain command
museuns, w th approval of this headquarters.

(1) An organization commander or head of an activity
must request approval fromthe installati on cormander before
initiating action to establish a nuseum

(2) Not later than 30 days follow ng receipt of
installation commander approval, the following infornmation is
to be furnished to the Commandant of the Marine Corps (HDM
t hrough of ficial channels:

(a) Requested nanme of the nuseum
(b) Sponsoring agency;
(c) Planned nuseum | ocati on;

(d) Type, size, and location of building, room
or area to be used;

(e) Expected m ssion and/or purpose;

(f) Current/planned general nature, size, scope,
and conposition of historical collection

(g) Source and nmagni tude of financial support;
(h) Nature and extent of interest or support
whi ch either is pledged or can reasonably be expected from
non- Mari ne Corps sources;
(i) Expected average nunber of daily staff hours;

(j) Planned nuseum visiting hours;

(k) Nane and grade of the officer or civilian
pr of essi onal designated to supervise the rmuseum

(1) Desired official opening date;
(m Alist of requested historical material; and
(n) O her requested technical assistance.

(3) After appropriate consideration, the Commandant of
the Marine Corps (HDM wll:



(a) Designate the proposed nmuseum a "provisional"
Marine Corps command nmuseum or

(b) Deny command nuseum status for the nuseum
In such a case, the nuseum woul d be designated a historica
di splay until shortcom ngs are corrected.

c. As part of the above nentioned procedures, the
Conmandant of the Marine Corps (HDM wll:

(1) Negotiate to send representative(s) to neet with
those responsi bl e for establishing the nmuseum and i nspect the
proposed site. Wen conpleted, a charter should be drawn up
for the nuseum The charter should incl ude:

(a) A three-year plan for devel opnent of the nuseum

(b) A statement of the nuseunis physica
facilities, including climte control, handicap accessibility,
al arm systens, etc;

(c) A detailed budget for financial stability; and

(d) Planned nuseum staffing to include both
security and professional personnel

(2) The conpl eted charter should be presented to base
of ficials who, on approval, will sign and send the proposal to
HQVC for authorization. The original charter will be returned
to the base while a copy will be retained by the Hi story and
Museuns Di vi sion for use during periodic inspections.

(3) After the charter has been approved and signed by
t he Commandant of the Marine Corps, the nuseumw || be
desi gnated a "provisional" Mrine Corps Command Museum until
it conpletes both specified requirenments in the charter and
par agraph 6003 below. At that time, it will be designated a
Command Museum |If no charter is issued, the museumw || be
desi gnated an historical display.

(a) A command nmuseum that neets Marine Corps
standards will be certified as an official Mrine Corps comand
museuny a certificate attesting to its nenbership in the Marine
Cor ps nmuseuns systemw || be issued by the Commandant of the
Mari ne Corps (HDM .
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(b) A command nmuseum that does not meet mini num
standards will be given 1 year to correct its shortcomings. |If
corrected, the museumw |l be certified; if not, the nuseum
will be redesignated as a provisionally certified nuseum A
report will be conpleted and forwarded to the Conmmandant of the
Marine Corps (HDM detailing deficiencies. The nuseum may
reapply for certification when it believes disqualifying
defici enci es have been corrected.

d. Every nuseumis responsible for the care, preservation
and proper use of its own collection; standards are provided in
par agr aph 6003 bel ow. The Commrandant of the Marine Corps (HDM
wi Il periodically inspect command nuseuns and advi se comuanders
on each nuseum s adherence to professional standards.
Additionally, the Inspector CGeneral of the Marine Corps wll
periodically view this area for proper adherence to established
st andar ds.

e. Thenme. Each nuseum shoul d have a nmjor theme or
principal subject, with supporting historical nmaterial. It may
al so have ninor themes or subjects supported by other parts of
the coll ection, but these should have sone |ogical connection
with the basic thene. Thenes should be considered in the
following priorities:

(1) Mssion of the installation or command and its
hi story;

(2) Regional mlitary history, including the role of
the Marine Corps;

(3) History of units |ocated on the installation; or
(4) History of the U.S. Marine Corps.

f. Miuseum Exhibits. A command nuseumi s historica
exhi bits shoul d support its educational and training functions.
Prof essional ly accepted nuseum exhi bit nmethods will be
enpl oyed.

g. Support of Command Museuns. Under authority of the
Navy Conptroller’s Manual, installation commanders nay provide
support for Marine Corps conmand museuns.

(1) Support may include:
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(a) Use, renovation, repair, and nai ntenance of
bui I di ngs;

(b) Upkeep of grounds;

(c) Provision of utilities and tel ephone servi ce;

(d) Conservation of historical naterial

(e) Provision of display or exhibit cases,
panel s, nuseum furniture, special |ights, carpeting, draperies,
and other simlar itemns;

(f) Construction of exhibits;

(g) Sign painting and simlar services;

(h) Coordination of information services;

(i) Security of grounds, buildings, and
hi storical collections, including construction, hiring of
guards, fire protection, and installation of alarmsystenms and
ot her security neasure;

(j) Printing of announcenents, brochures, and
other nmterials;

(k) Enpl oynent of curators and other museum
per sonnel ;

(1) Travel in connection with museum activities;

(m Insurance on historical itens not owned by
t he Federal CGovernment which have been | oaned to the nuseum

(n) Transportation of historical properties and
rel ated supplies and equi pnent;

(0) Expendabl e and nonexpendabl e suppli es;
(p) Postal, clerical, and secretarial services;

(gq) Costs of participation in off-post historica
activities;

(r) Assignnent of personnel to full- or part-tine
curatorial duties;
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(s) Authorization and use of non-appropriated funds
in support of Marine Corps conmand nuseuns;

(t) Procurenent of historical artifacts;

(u) Cost of technical and professional training
for nuseum personnel ; and

(v) Oher activities that contribute to the
acconpl i shnent of the nmuseunis nission

(2) Personnel staffing of Marine Corps command nuseuns
will be in accordance with Departnent of the Navy policies.

(a) Al curatorial positions should neet the
requi rements of Federal personnel standards and shoul d be
staffed with professionally qualified persons;

(b) Manpower space requirenents for Marine Corps
command nuseum staff nust be validated in accordance with
manpower managenent policies. Requirements nmust reflect at
| east mininumstaffing to allow m ssion acconplishnent; and

(c) Alist of eligible applicants for rmuseum
positions may be forwarded to the Commandant of the Marine
Corps (HDM for advice prior to final selection, as the Miseuns
Branch can materially assist in the choice of prospective
applicants through its know edge of professionals and
professional qualifications in this small field.

h. dosing a Miseum

(1) Once authorized, a command nuseum may not be
cl osed wi thout approval of this headquarters.

(2) The process of temporarily closing a comand
museum begins with a request to this Headquarters (HDM. This
request will include reasons for closing, and estinate of the
time the nuseumwi Il remain closed, and a statenment concerning
the location of the collection during the inactive period,

i ncl udi ng adequacy of the location to neet the requirenents for
security and preservation of the collection

(3) To permanently close a command nmuseum the
foll owi ng procedures rust be foll owed:

(a) Request authority to close the nmuseumto the
Conmandant of the Marine Corps (HDM through command channel s at
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| east 90 days in advance of the requested closing date. Provide
a final inventory of the nuseumis historical material along with
the request. While awaiting approval of the request, catal ogs
of all historical material will be brought up to date and copies
furnished to the Commandant of the Marine Corps (HDM.

(b) The Hi story and Museuns Division will prepare
a staff study with reconmendati ons on procedures of closure and
on retention of non-nmuseum material for the installation
comander .

(c) The conmander of the agency whose museumi s
being closed wll appoint an action officer to coordinate the
shi pnent of the historical material, as required. The
Conmandant of the Marine Corps (HDM w Il be furnished with the
name of the action officer

i. Reference Wrks. Each nmuseum curator should acquire
and maintain a small basic library of standard nuseum reference
wor ks and ot her reference works appropriate to the collection.
These include mlitary manual s, catal ogs, directories,
dictionaries, histories, annual historical reports pertaining
to supported activities, and appropriate technical publications
(needed for preservation of various types of artifacts in the
museun). The curator should al so have references on
cat al ogi ng, classification, naintenance, and security of
historical artifacts, as well as those on the display and
interpretation of historical artifacts and on the preparation
of exhibits. Oiginal personal papers collections should not
be held in conmand museuns as reference works. All such
col l ections should be forwarded to the Personal Papers Section
at the Marine Corps Muiseum Collections pertinent to the
i ndi vi dual conmand museuni s m ssion can be maintained in a
reproduced form and be nade available to interested researchers.

6003. MJSEUM STANDARDS

1. The preservation and exploitation of a collection are
normal Iy acconplished through the professional nechanismof a
museum Wien a command nuseumis established, the sponsoring
conmander assumes an obligation for hinmself and his successors
to preserve and exploit the collection in the interest of

hi story, the Marine Corps, and the nation

2. Marine Corps command nuseunms will be certified as nmuseuns
upon evidence of their serious intent and ability to preserve
and properly use their historical collections. Before
certification, a museum nmust meet the foll ow ng standards:
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a. The nmuseum nust be chartered as an official activity of
an installation, agency, or organization or non-appropriated
fund e.g. special order, bulletin, announcenent, nenorandum
including a statenent that the nuseumis intended to be a
per manent historical activity of that installation, agency,
organi zation, or fund.

b. The nuseum nust be staffed at a m ni mrum by:
(1) A professional nmuseum grade |evel civilian curator
(2) Afull-time civilian assistant; and

(3) Additional staff as necessary for proper
managenment and security as stated in the charter

c. The curator plans nuseum activities in support of the
conmander’s m ssion. He should have direct and ready access to
the commander and his chief of staff, as well as to the
presi dent of the nmuseum society, nuseum council, or simlar
type organi zation, if such exists.

d. The curator will exercise responsibility within broad
guidelines inherent in his billet, and nust naintain close
[iaison and interaction with the staff historians of the
conmand and tenant or subordinate units. As the professiona
advi sor to the commander, the curator is available for
consultation on all matters relating to professional operation
of the museum including recommendations on all policy matters,
as well as on acquisition, disposition, or use of property in
the collection. The curator is also a source of
recomendati ons on the preservation of nonunments and historic
sites.

e. The curator and other nenbers of the museum staff
shoul d be afforded a reasonabl e opportunity to advance their
pr of essi onal devel opment through nmenbership in appropriate
pr of essi onal organi zati ons and attendance at professiona
conf erences and sem nars.

f. The curator should have access to and acquai ntance with
literature of museology in the nuseumis field or interest. An
adequate library of appropriate rmuseumreference works should
be maintained in the museum of fice.

The nuseum nmust recei ve adequat e annual appropri ated
funds to support operating expenses, exclusive of salaries.

h. The museum shoul d have a m ni num of 1,500 square feet
of floor space for exhibits and a m ni num of 3,000 square feet

6- 13



for office, research and study, storage, workshop, and public
toilet facilities. Preferably the support space will be

coll ocated with the nuseum area, but in any case it nust be in a
peri pheral area. The ratio of exhibit to support areas should
be at |east 1:2.

i. The nuseum shoul d have reasonabl e and adequate |ighting
and climate control systens (including humdity and
tenmperature) to ensure preservation of its collections.

The nuseum nust have an approved fire prevention
system The local fire marshal shoul d conduct such periodic
fire inspections as are required by the installation

k. The historical itens in the collection should be
consistent with the nuseunis mssion statement and acqui sition

policy.

| . The museum shoul d have a conpl ete catal og of al
hi storical material except those received during the 60-day
period i nmedi ately preceding the date of a certification
check. Each catal oged historical itemmnust be marked with a
cat al og nunber in accordance with the guidelines set by the
Conmandant of the Marine Corps (HDM .

m Records nust be adequate to permt accurate description
of artifacts or docunents if they are stolen or m ssing.
Cat al ogi ng procedures will be in accordance with those
est abl i shed by the Commandant of the Marine Corps (HDM.

n. Miterials in storage and on exhibit nmust be protected,
to a reasonable extent, fromdust, dirt, danpness, harnfu
light, insect pests, rodents, and fungi

0. Periodic surveys are to be held to determ ne specific
itenms requiring special conservation attention

The nuseum nust furni sh accountability for al
hi storical material on hand or on | oan, and records nust
indicate that all |loans or transfers or other disposition of
hi storical material have received approval of the Comandant of
the Marine Corps (HDM and the date or dates such approval was
gr ant ed.

g. The rmuseumw Il foll ow proper maintenance and
conservation practices, as evidenced by the general condition
of the collection in storage or on display.

r. Artifacts on display should serve the purpose of the
museum and contribute to its basic thene(s).
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s. Exhibits should be arranged in an orderly nanner, and
denonstrate historical chronol ogy and accuracy.

t. Al itens displayed should be properly identified,
except where identification is obviously unnecessary or
i nappropri ate.

u. Each exhibit should be interpreted by neans of |abels or
some audi ovi sual neans.

v. The historical itens displayed should be suitably
illum nated, but should renmain protected fromharnful |ight ray
danage by use of commercially available ultraviolet filters.

w. Exhibit cases, panels, and open exhibits should be
properly naintained, clean, and orderly.

X. Al nuseumexhibits will be in good taste, and will
uphol d the dignity expected of a Marine Corps rmuseum

y. The nuseum should maintain a file of |esson plans and
ot her appropriate educational material used by museum
personnel to support the history aspect of the training program
of the installation, organization, or agency.

z. The museum shoul d keep the local mlitary and civilian
public aware of its collections and exhibits.

~aa. The museum nust provide adequate facilities and
assi stance for serious researchers.

bb. Facilities in conpliance with Federal regul ati ons nust
be provi ded for handi capped visitors.

6004. HI STORI CAL DI SPLAYS PROGRAM

1. Objective. The Director of Marine Corps History and
Museunms exerci ses staff cogni zance over historical displays
through the Historical D splays Program

2. |nplenentation

a. A historical display is a static historical exhibit or
collection. It may consist of a room a pernmanent exhibit, or
any other nmuseumtype activity not recognized as a Marine Corps
Conmand Museum A display could also be a collection of
hi storic properties, such as itens of inoperable ordnance
di splayed in a theater, chapel, |obby, or headquarters buil ding.
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b. Tenant commands and activities of a Marine Corps
installation shall be accountable to the host installation's
staff historian, or other designated responsible official, for
any historical property in their possession

c. Wen a decision is made to dispose of a historica

di splay, the conmander will do so in accordance with the
provi sions outlined in paragraph 6002 of this Manual

6005. EXPLANATI ON OF TERMS

1. "Historically significant itens" are both certifiable
artifacts and articles of interest not specifically designated
as historical material. They may include, but are not linited

to, weapons, mlitary equipnent, flags, works of art, and unit
and individual decorations and battle streamers. Wth the
exception of official records, they include relics or evidence
of significant military activity; are associated with an

i nportant person, event, or place; have traditiona

associ ations; or represent mlitary equi pnent. Replicas,
nodel s, and di oramas may be considered, in npst cases,
historically significant itens.

2. Athletic trophies, prizes, unit awards, personal plaques,
nmenentos, and other itens of transitory significance or
sentimental value, not connected to the history, |ineage, or
traditions of the Marine Corps or the nmilitary in general, are
consi dered to have no historical significance within the
meani ng of this Manual .

3. The term"Marine Corps historical property" includes
historically significant items that:

a. Have either been designated historical material by the
Conmandant of the Marine Corps (HDM ;

b. Have not been designated, but because of age or obvious
significance are inherently historical material. (Questions
concerning the applicability of this definition to specific
historical items shall be referred to the Conmmandant of the
Marine Corps (HDM for resolution); or

c. Iltens recovered from Mari ne Corps historical sites
| ocated on Marine Corps property.

4. A "historical collection" consists of an assortnment of

Marine Corps historical property in the custody of a particular
organi zation, activity, or installation. It may be held by
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either the Marine Corps Museum a conmand museum or by anot her
activity as an historical display.

5. "Marine Corps Historical Property collection" is the term
for the historical collection under the control of the Director
of Marine Corps History and Miuseuns, to include historica
property in the custody of installations, activities, and

or gani zati ons.

6. A "Marine Corps nuseunt’ is an appropriated fund entity
under the direct operational control of the Director of Marine
Corps History and Museuns. It is a permanent facility housing
a historical collection in all or part of a building
specifically designated for the nuseum Miseum collections can
al so be displayed in a clearly defined area out-of-doors, but
they nust be open to mlitary and/or civilian visitors at

regul arly schedul ed hours and be in the care of a full-tine
prof essional staff to qualify for nuseum status. As of 1991
two facilities meet this definition; they are the Marine Corps
Museum at the Marine Corps Historical Center, Washington, D.C
and the Marine Corps Air-Gound Miseum at the Marine Corps
Conbat Devel opment Command, Quantico, VA

7. A "Marine Corps command nuseuni is an appropriated fund
entity simlar to a Marine Corps nuseum it falls under the
operational control of an installation, activity, or

organi zati onal commander.

8. The "Marine Corps nuseuns systen' consists of the Marine
Cor ps Museum Marine Corps Air-Gound Miseum Quantico, and
Marine Corps command nuseuns that have been provisionally or
officially certified.

9. The ternms "provisionally certified" and "officially
certified" are defined as foll ows:

a. "Provisionally certified," used in connection with a
Marine Corps nmuseum or command nuseum i ndi cates that
substantial progress has been nade toward final certification
yet the facility falls short of official certification

b. The term"officially certified," used in connection
with a Marine Corps rmuseum or conmand nuseum i ndi cates that
the nuseum has been officially recognized as neeting the
m ni mum pr of essi onal standards of the Marine Corps nmuseum
system as outlined in paragraph 6003 of this Manual

10. A "historical display" is a historical collection not

nmeeting the criteria for a Marine Corps museum or command nuseum
Property of an historical display may be stored or exhibited.
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Di spl ayed hol di ngs nay include headquarters | obby exhibits or
out door exhibits of tanks, artillery, aircraft, or other
equi pnent .

11. Al accessional historical properties of the Marine Corps
are subject to listing in the Marine Corps Catal og of

H storical Mterial, an ongoing consolidation of information on
acquired materials fromthe various command nuseuns and

hi storical displays maintained by this Headquarters.
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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 7
MARI NE CORPS HI STORI CAL LI BRARY

7000. GENERAL

1. The Marine Corps Historical Library provides reference
material on Marine Corps history and history of anphi bious
warfare, along with related nmlitary and naval history. The
col l ection of nmore than 30,000 vol unes includes Marine
Corps-oriented fiction, biography, academ c dissertations,
periodi cals, and Marine Corps post and station papers dating
back to the 1920's. In addition, there are the standard

ref erence books, encycl opedi as, yearbooks, and atlases on hand,
al t hough the primary focus of the collection is still on Marine
Corps history and the history of anphibi ous warfare.

2. Through interlibrary | oan procedures, the historica
center’s library collection is available to other libraries and
researchers throughout the country. As a nenmber library of the
conputerized library network Online Conputer Library Center
OCLC Inc., the library has access to the resources of nore than
10, 000 ot her nenber libraries world-wi de for both interlibrary
| oan and bi bl i ographic reference searching. The Mrine Corps

H storical Library borrows fromother libraries to assist the
center’s staff and visiting researchers in their work

7001. RESEARCH SERVICE. As noted in paragraph 5002, specific
i nformati on, passages, quotations, articles, and bibliographic
material can be obtained fromthe Marine Corps Historica

Li brary collection or it is available through interlibrary |oan
as part of the division's research and reference service.
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CHAPTER 8
MARI NE CORPS ARCHI VES

8000. GENERAL

1. The Archives Section (CMC (HDH-4)) serves as the repository
for the collections of official Mrine Corps operationa

records and all command chronol ogi es. Docunents prepared in
connection with historical and related functions and reflecting
the adm nistrative history of the Marine Corps are accessi oned
into this section to ensure their availability for reference
and research services

2. The single nost inmportant body of historical records are
the command chronol ogies. The command chronol ogi es are
submitted by each Marine Corps comrand, both Regul ar and
Reserve, and provide a concise review of the operational
experiences of the command on a continuing basis. Further
information is provided on comrand chronol ogies in chapter 9
and appendi x A of this Mnual .

3. Archival records are, depending upon dictates of official
use, transferred to the Washi ngton National Records Center
(WNRC), Suitland, MD, through the CMC (ARDB) when no | onger
needed for reference. Eventually, these records are
ultimately offered to the National Archives and Records

Adm ni stration (NARA), Washington, DC, for pernanent
preservation. |If accepted, these records becone the property
of NARA, and can only be retrieved through NARA

4. Headquarters staff agencies and offices at MCCDC and MCRDAC
are rem nded of their responsibility for the transfer of
official records through the Dir AR (ARDB) per SECNAVI NST 5212.5
and MCO 5210.11. Simlarly, Headquarters staff agencies should
refer to MCO 5040.2 for guidance on the submi ssion of their
annual summary of activities.
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MANUAL FOR THE MARI NE CORPS HI STORI CAL PROGRAM

CHAPTER 9
COVWAND HI STORI CAL PROGRAMS

9000. COVWWAND RESPONSIBILITY. This chapter outlines the
responsi bilities of commanders for the collection and
preservation of material required to document Marine Corps
activities for historical purposes. Fulfilling these
responsibilities requires command historical prograns that

i nclude: assigning staff historians, nmintaining unit

hi storical sunmary files, preparing and submitting comrand
chronol ogi es, accounting for Marine Corps historica

properties, and supporting specific aspects of the Marine Corps
H storical Program Such prograns mght al so include the
establ i shment of command nuseuns, historical hol dings, or

determ nation of historical properties, as defined and di scussed
i n paragraphs 3006, 4014, and 6002. Conmanders may be assisted
in the discharge of all historical programresponsibilities by a
staff historian occupying either a T/Obillet or assigned as an
additional duty. 1In either case, the staff historian nust be

i nforned of existing and projected comrand plans and in return
he/ she nmust advi se the commander and the staff about command

hi storical responsibilities.

9001. STAFF HI STORIAN. The follow ng recormendati ons are made
with respect to the assignnent of staff historians, with ful
appreciation of the inviolability of command prerogatives, in
the interests of facilitating smoothly functioning comand

hi story prograns.

1. Assignnent. Each unit required to subnmit a conmand
chronology will designate, in witing, a staff nenber to

perform additional duty as staff historian. ldeally, primry
duties of the designated staff menber should be such that

he/she is involved in or can observe key command activities; the
past practice of assigning historian duties to the Public Affairs
O ficer has usually been beneficial to neither the historical nor
the public affairs prograns. Were units are smaller than
battali on or squadron size, a staff noncomi ssioned officer nay
be designated staff historian.
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2. General Duties. The staff historian will:

a. Create historical files and records, to include an
active programto identify and preserve basic records of the
history of the unit.

b. Augnent historic reports and docunents by persona
observation and interviews.

c. Prepare historical reports.

d. Promote general awareness of the unit’s historica
achi evenents.

e. Act as responsible officer for all Marine Corps
hi storical properties held by the command, unless this
responsi bility has been otherw se assigned.

f. Manage the follow ng command programs: unit |ineage
and honors, comenorative nanming, historic sites, and ora
history. A command nmuseum program or a historical hol ding
program may al so be assigned, where appropriate.

g. Oher appropriate historical duties.

3. Detailed Responsibilities. The staff historian assists the
conmander by collecting pertinent records and information, and
by witing historical reports and studies that describe
accurately the unit’s operational, logistic, and adm ni strative
activities.

a. The staff historian collects, analyzes, and organizes
reports and docunents, augnenting themw th information
obtained frominterviews, staff neetings, and other sources to
build a record of the unit history. Baseline criteria are
consi stent objectivity, painstaking evaluation, and a deep
respect for accuracy of all accounts.

b. Historical data provides the key to understandi ng
| essons of the past, to evaluation of present experiences, and
to effective planning for the future. The staff historian
shoul d keep in mnd that historical materials have i mredi ate and
long range uses within the unit, as well as (potentially) other
Marine Corps organi zati ons.

c. The staff historian should be able to performresearch
and to answer historical questions for the conmmand. The staff
hi storian nust work closely with the other staff menbers
charged with the responsibility of preparing records and
reports that nay have historical value, review ng such reports
to ensure their conpl eteness, and assisting the records
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managenent officer in the preservation and retirenent of

vital records and reports in accordance wi th SECNAVI NST 5212. 5B
and 5212.5C (Navy and Marine Corps Records Disposition

Manual ) .

d. The staff historian should routinely suppl enment
official unit historical reports with recorded persona
observations and interviews. Such supplenentary infornmation
may either be forwarded with the basic report or subnmitted at a
| ater date.

9002. COVVAND HI STORI CAL SUMVARY FI LE

1. Objective. Every organization required to subnit a conmand
chronol ogy shall maintain a command historical sunmary file;
all other organizations are encouraged to maintain sinlar
files as an institutional nmenmory for inmmediate use. This file
shoul d contain informati on pertinent to the devel opnent and
updating of organizational histories. Sumary files are exenpt
fromnormal policies concerning the retirement and destruction
of records. Although the sunmary files may provide excell ent
reference source material for preparation of public affairs

rel eases, the file itself should be maintained separately from
public affairs files and remain avail able as a comand t ool

2. |Inplenentation

a. At a mininmum the comand historical summary file
shoul d i ncl ude:

(1) Copies of certificates of |ineage and honors (if
the unit is a Type Ill, Cass 1 color-bearing unit);

(2) Copy of streaner entitlenent (if the unit is a
Type II11, Cass 1 color-bearing unit);

(3) Copies of past command chronol ogi es (shoul d be
retained for as long as feasible, but for not |less than 3
years);

(4) Significant press clippings concerning the unit
fromlocal mlitary or civilian newspapers or nagazines;

(5) Alist of all former commanding officers (if the
unit is a Type Ill, Cass 1 color-bearing unit of
battal i on/ squadron si ze or above) and ot her inportant nmenbers
of the command, conplete with information that details the
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dates of office, the nane and grade of the person, and the ful
title of position held;

(6) The master copy of the unit insignia and al
rel ated correspondence, to include background infornmation,
drawi ngs or phot ographs, and the histories of any insignia or
special identifying devices adopted by the unit (if an insignia
has been adopted); and

(7) Lists of all properties, facilities, or sites
naned in comenoration (for comuands adninistering rea

property).

b. Optional materials for the command historical sunmary
file may include:

(1) Copies of appropriate conmand-generated press
rel eases;

(2) Copies of the official unit history (if one has
been published) and extracts from other published words
covering the history of the unit;

(3) Unit photographs of historical interest (if
avai l abl e), conplete with captions that denote dates, places
and functions, and individuals involved;

(4) Photographs of former conmandi ng of ficers and
ot her inportant nenbers of the command, conplete with captions
that detail the dates of office, the name and grade of the
person, and the full title of the command;

(5) Cruise books or other unit-oriented publications;
and

(6) Copies of oral history interviews conducted by the
unit and submitted to CMC (HDH 3).

c. The command historical sumuary file is considered a
"permanent" file and should be retained by the conmand. |If
retenti on becones a physical burden, a letter requesting
di sposition instructions on specific itenms should be sent to
t he Commandant of the Marine Corps (HDH 4).

9003. COWAND CHRONOLOGY

1. bjective. The command chronol ogy is a docunented report
to the Conmandant of the Marine Corps covering the significant
events of designated Marine Corps organizations. It includes
basic material for use by the staff agencies of Headquarters
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Marine Corps and by field organizations. It provides the
reporting comand with a periodic summation of its experiences
that m ght be useful for future planning and for the

orientation of new personnel. The comand chronology is the
basi¢c historical record of the character and experience of each
Marine Corps organization. Unit histories, |ineages, streaner

entitlenent, and nunerous manpower, | ogistics, and

m ssion-rel ated reports can be devel oped through reference to
this record. Command chronol ogi es are permanent records and,
as such, will eventually be retired to the National Archives of
the United States (copies are expected to remamin in the
possession of the Marine Corps). As these reports are often
the only lasting official record of a conmand’s activities, it
is inperative that they be conplete, informative, |egible, and
representative of the professionalismand precision that have
traditionally characterized the Marine Corps. |In order to
ensure that comuand chronol ogies truly reflect the comand,
they nmust receive the personal attention of the comander and
must be signed by the commander rather than "By direction."”
Conmand chronol ogi es not signed by commandi ng officers will be
consi dered inconplete until the commander or acting conmander
has si gned.

2. Scope

a. The command chronology will provide a concise review of
t he experiences of the conmand for the period covered. The
objective is to ensure that this commander’s report covers al
el enents of the command, even those that nay be tenporarily
detached. COccasional duplication of reporting that nmay result
is far preferable to occurrences of unreported activity.

b. Each command chronol ogy nust reflect the specific
m ssions and tasks assigned to the command, the status and
readi ness throughout the period, and the command goal s and
acconpl i shnents. The command chronol ogy should be witten with

future readers in mind, some of whomwill be unfanmiliar with
t he personnel, equipment, and nission associated with the
conmand. All acronyns will be witten out when used for the

first time in the text; only conplete nanes, to include first
nane, middle initial, and | ast nane, will be used.

c. Al significant prograns and policy decisions adopted
or inplenmented during the reporting period should be fully
defined. Changes in facilities, acquisition of new equi pnent,
tests of equipnent or doctrine, contributions to the evol ution
of doctrine, and problem areas should also be included in the
report.
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d. The command chronol ogy nust be presented in sufficient
detail to convey the unique and distinctive qualities of the
conmand during the period covered.

3. Format. Format and detailed instructions for the
preparation of command chronol ogi es are contained in appendi x
A.  The formand content of chronol ogi es nmay vary sonewhat with
the functions of the reporting organi zation. Each chronol ogy,
however, will include the four standard sections discussed

bel ow

a. A standard first page, containing organizational data
prepared in the format shown in annex 1 of appendi x A

b. A nnarrative summary witten fromthe comuander’s
vi ewpoi nt, highlighting the nost significant acconplishnments of
the unit and di scussing the approaches and techni ques used to
overcome probl ens. Enphasis should be given to recurring
pr obl ens.

c. A sequential listing of significant events in the format
shown in annex 3 of appendix A, especially as they relate to:

(1) Activation, deactivation, and redesignation of
units within the organization, and the specific dates such
events took place.

(2) Changes of operational and adm nistrative control,
i ncluding specific dates (primarily Fleet Marine Force (FM)
organi zati ons).

(3) Alerts, deploynents, and | andi ng/training
exerci ses (FMF organizations).

(4) Significant command and staff actions.

(5) Command relations with other mlitary
organi zations within the inmediate area (e.g., area
coordi nation rel ati onships, significant interservice support
agreenments) (primarily non-FM- organi zations).

(6) Moddifications to plant and facilities (primarily
non- FMF or gani zati ons).

(7) Cerenpnies.
(8) Civic action and community rel ations highlights.
d. The fourth section of the command chronol ogy i s made

up of supporting docunents, as illustrated in annex 4 of
appendi x A. Docunents will be included whenever needed for
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clarity and conpl eteness, or to preclude lengthy witing. Both
the narrative section and the sequential listing of significant
events can be anplified by docunents. Cross-referencing should
be acconplished t hroughout these sections (e.g., by inserting
such phrases as "See Letter of Instruction and After Action
Report, Itens #6 and #7 in Section IV.") At a mninm

conpl ete docunmentation (i.e., a conplete Section IV) nust be
included with the original copy, and with the copy that becones
a part of the unit’s historical summary file. Wdely

circul ated docunents known to be available may be referenced in
copi es of the chronology that are intended for intervening
echel ons. Docunents of the follow ng types should be

consi dered for inclusion

(1) Policy directives; standing operating procedure
directives, unit orders, bulletins, and nenoranda.

(2) Operation and adm nistrative plans, letters of
instruction, and after-action reports.

(3) Journals, messages, and periodic reports of staff
sections or subordinate units.

(4) Aviation conbat reports.

(5) Ceneral and special staff studies and estinates.

(6) Cruise books, terrain sketches, photographs, naps,
copi es of conbat art, blueprints, and drawi ngs. These nust be
identified or captioned fully and dated.

(7) O her docunents of historical significance,
i ncluding oral history interviews.

4, (Cearance Designation

a. Cassification severely Iinmts the use that can be made
of the information continued in command chronol ogi es, both from
an access and historical point of view (all Marine Corps
histories are witten as uncl assified docunents). Accordingly,
conmand chronol ogies will not be classified unless absolutely
essential based on the content of the subm ssion.

b. [If a command chronol ogy nust be classified,
OPNAVI NST 5510.1 will be carefully followed in assigning the
nost appropriate clearance level. |In addition, the |evel of

classification nust be designated at each paragraph, origin of
classification shown, and cl ear declassification instructions
provided (the notation Originating Agency' s Determination
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Required (QADR) will not be used, unless the need is clearly
docunented in an acconpanying |etter and exact procedures for
resol ving | ater declassification requirements established).

c. Marine Corps Order 5200.21 (Transfer/Storage of Sensitive
Conpartnented Information (SCl) Records) provides instructions
for designation and handing of SCl records, and will be
followed by all commands hol ding or acquiring SClI naterial
havi ng historic significance. The Comrandant of the Marine
Corps (I NT) exercises staff cognizance over SCI nmaterial at the
Headquarters Marine Corps |evel

5. Action Required (Report Synbol MC 5750-06)

a. The original (ribbon) copy of the command chronol ogy,
signed personally by the comanding officer, will be submitted
t hrough command channels to reach the Commandant of the Marine
Corps (HDH-4) by 31 March annually, or by 31 March and 30
Sept enber sem annual ly, in accordance with annex 5 of appendi x
A, (Failure of the conmanding officer to sign the origina
docunent renders the docunent inconplete, and the cover letter
will be returned for signature.) |If the conmanding officer is
not available for signature, the report nmay be signed by the
acting commandi ng of ficer, but an explanation of the
non-availability of the commandi ng of fi cer nmust al so acconmpany
t he command chronol ogy.

b. Tenporary commands activated for specific exercises or
operations, will submt command chronol ogi es at the concl usion
of their period of activation. |If a comrand remins activated
| onger than 6 nmonths; however, it should submit chronol ogi es
for the normal reporting periods, in addition to its fina
report upon deactivation

c. Command chronol ogi es that cover |ess than a nornal
period shall be submitted to reach the Commandant of the Marine
Corps (HDH-4) no later than 90 days after the conpletion of the
speci al assignment or the unit’s deactivation

d. In tine of operational deploynent, of combat, or of
ot her special situations, conmmand chronol ogi es are required by
the 15th of each nobnth, covering the activities of the precedi ng
month. I n each case where nonthly submi ssions are required,
the affected command will be notified by nessage. Wen the
operational depl oynent/special situation has ended and the unit
has returned to its honme base, it will revert to reporting
senm annual | y.
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e. Commands will ensure that subordinate units required
to submt comrand chronol ogies will submt themin accordance
with the instructions provided in this chapter. Parent
conmands wi |l include the conmand chronol ogi es of subordi nate
units in the conplete report of their own activities. Parent
conmands required to subnmit command chronol ogi es on a
sem annual basis will not delay the forwardi ng of conmand
chronol ogi es of subordinate units required to subnit themon a
nmont hly basis. For purposes of this paragraph, parent commands
within the FM- are considered to be reginments, aircraft groups,
di visions, brigades, aircraft wi ngs, force service support
groups, headquarters at Marine Force and Fl eet Marine Force
I evel s and such MAGTF organi zations as MEU s, MEB' s
and MEF' s when they are activated. Wen a command is part of a
t ask-organi zed unit, its command chronology will cover the
peri od of operational control by the task-organized unit.
Chronol ogi es from Mari ne Expeditionary Unit and Marine
Expedi ti onary Brigade headquarters will cover all periods of
activation, whether or not subordinate units are actually
assigned for operational control during all or part of those
peri ods.

f. Smaller units not included above, when depl oyed from
their normal duty stations for other than routine reasons
(e.g., ground and air units repositioned within the Fl eet
Marine Force for increased readiness), will submt separate
chronol ogi es upon conpl eti on of those depl oynents, to be
forwarded with the chronol ogi es of their parent organization
(e.g., VMFA-531, returning froman LHA conpatibility flight
testing depl oynent, submits a separate chronol ogy covering the
period TAD to 2d Marine Aircraft Wng).

g. The 4th Marine Division, 4th Marine Aircraft Wng, and
4th Force Service Support Goup inspector-instructor staffs
wi Il submt conmmrand chronol ogi es separate fromtheir Reserve
unit counterparts, whose reports will be appended as though
they had cone from subordi nate commands.

h. Commanders will take the initiative in submtting to the
Conmandant of the Marine Corps (HDH4) tinely reports of
unusual activities, involving either units or individuals.
Speci al action reports, after action reports, and post exercise
reports are exanples of docunents that often have historic
val ue. These should either be forwarded individually or
incorporated in Part IV of the chronol ogy.
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i. The print quality of original command chronol ogies is
of particular inportance, in view of their purpose and

di sposition. As command chronologies will eventually be
mcrofilmed, it is of the utnost inportance that origina
docunents are subnmitted rather than copies. |In no case should

organi zational data, narrative, and chronol ogy portions of the
report be reproduced in less than letter quality.

Chronol ogi es reproduced by dot-matrix printers in |less than
letter quality are unacceptabl e.

6. This Headquarters will acknow edge in witing receipt of
conmand chronol ogies within 2 weeks of arrival.

9004. SUPPORT OF MARI NE CORPS HI STORI CAL PROGRAM Al l Mari ne
Cor ps conmands are expected to be sensitive to historically
significant devel opnents, to safeguard the history and
traditions of the Corps, and to support existing historica
programs. All comuands required to subnit conmand chronol ogi es
are encouraged to support, whenever practicable, the specific
hi stori cal progranms discussed bel ow

1. Oal History

a. See paragraph 3005 of this Manual.

b. Wile field commands may occasionally be called upon
as a matter of econony, to conduct specific interviews required
by the Commandant of the Marine Corps, their prinmary
contribution to the programw |l come through submtting
recordi ngs of briefings, presentations, or speeches, and
through the tinely interview of commanders and staff officers
who participate in significant operations, in training or in
tests of equipnent or doctrine, or in other progranms havi ng
mar ked i npact upon the comand.

c. Command chronol ogi es may make reference to ora
interviews previously submitted to this Headquarters, covering
particul ar aspects of the unit’s activities.

2. Commenorative Nam ng Program
a. See paragraph 3007 of this Manual.

b. Streets, buildings, facilities, parks, and other sites
on Marine Corps installations are naned in honor of Marines
(and other service nenbers who served with them) who died in the
service of their country, or whose heroic actions or distinguished
careers constitute outstanding contributions to the nation and
our Corps. Commands are expected to initiate naming actions
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when suitable occasions arise, and will maintain in their
historic summary files a conplete record of all Iocal properties
t hat have been gi ven commenorative nanes.

3. Historic Sites Program

a. See paragraph 3006 of this Manual

b. Al conmmands nust be aware of this programand will
participate as appropriate in the identification and
saf eguardi ng of historic sites.

4., Acquisition of Historical NMateria

a. See paragraphs 4007, 4008, and 4009 of this Mnual

b. Commands shoul d be alert to discover historica
material: artifacts, art, graphic or printed material, or
manuscripts. These may be found either within the command or
in the hands of private individuals.

c. New historical material should be reported to the
Conmandant of the Marine Corps (HDM, either for accession or
for solicitation if it is in private hands.

d. The Judge Advocate Division, HQMC, nust be notified of
any donation/gift valued at $5,000 or nore for acceptance by
the Secretary of the Navy.

e. The Commandant of the Marine Corps is authorized to
accept any donation/gift whose val ue does not exceed $5, 000.

f. The Director of Marine Corps History and Miseuns or the
conmandi ng of ficer of the respective command is authorized to
accept a donation/gift whose val ue does not exceed $3, 000.

g. Any donation/gift whose val ue does not exceed $200 does
not require a specific request for authorization to accept a
donation/gift on behalf of one of the above authorities (as per
MCO 4001. 2a) .

h. Report all donation/gift offers to the Commandant of
the Marine Corps (HDM .

i. |If donations/gifts are needed for comand nuseum or
hi stori cal hol dings, objects will be | oaned back to the conmand
after acceptance and accession of the iten(s) into the Marine
Corps’ inventory. Oherwi se, they will be shipped to the
cogni zant Museuns Branch activity, as identified in paragraphs
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4006 and 4008 of this Manual, for retention as part of the
appropriate Marine Corps historical property collection

j. Oiginal personal papers collections will be sent to
t he Personal Paper section at the Marine Corps Historica
Center, while copies may be retained for command nuseuns or
hi stori cal hol di ngs.

k. Retirenment of official records having historical value
will be carried out in accordance with current editions of
SECNAVI NST 5212.5 (Navy and Marine Corps Records Disposition
Manual ) and MCO 5210.11 (Records Management Program for the
Mari ne Cor ps).

5. Support for the Art Program Conmands can support the
Progr am by:

a. ldentifying well qualified artists to the Hi story and
Museuns Di vi sion;

b. Reporting pieces of Marine Corps art not in the
i nventory of the Marine Corps Historical Art Collection;

c. Requesting assignment of artists to record depl oynments,
maj or exercises, and conbat situations;

d. By requesting the tenporary |oan of exhibits or Marine
Corps art; and,

e. By being nmeticulous in the care and security of art on
loan to them

6. Command Miuseuns Program

a. See paragraph 6002 of this Manual

b. The devel opnent of unit esprit is aided by an
under standi ng of Marine Corps history. This can be effectively
enhanced by well interpreted and well designed command nuseuns
or exhibits of historical holdings. A decentralized program of
conmand nmuseuns and historical holdings will be attained through
conmand initiative and support, with gui dance and assi stance
fromthis Headquarters.

9005. UNIT INSIGNIA. Many Marine Corps units and activities,
particularly in aviation, have adopted distinctive insignia,
whi ch are pai nted on equi pment and buil di ngs and worn
unofficially by unit nenbers as a unifying synbol. Such
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i nsignia often become well-known and play a significant role
in building unit identity, tradition, and espirit.

1. Policy

a. OPNAVI NST 5030.4 (Naval Aviation Insignia) requires that
insignia for all aeronautical conponents be forwarded to the
Chi ef of Naval Operations (Attn: OP-05D) for approval prior to
adoption. Subsequent changes nust al so be approved in the sane
manner. | n conpliance with this Manual, Marine Corps units
will forward requests for insignia approval via the chain of
conmand i ncl udi ng the Commandant of the Marine Corps (HDH) as a
vi a addressee.

b. By general policy, this Headquarters does not interfere
in the adoption of unit or activity insignia, as long as the
design is in good taste, and not already approved for another
unit. |In consideration of tradition and the association
devel oped by previous nenbers of the unit, |ong established
i nsignia should not be altered capriciously.

2. Notification. Units or activities not affected by

OPNAVI NST 5030.4 are not required to obtain the approval of the
Conmandant prior to adopting or altering insignia. These units
are required, however, to notify the Comrandant of the Marine
Corps (HDH) of the action and to provide a clear and detailed
drawi ng or photograph of the insignia.

3. Docunentation. Copies of correspondence and additiona
information relative to unit insignia adoption or history wll
be kept in the unit’s historical summary file.
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CHAPTER 10
MOBI LI ZATI ON TRAI NI NG UNI T ( MTU)

10000. GENERAL. Mbbilization Training Unit (H storical) DC 7
was activated in FY 1978. The operational sponsor for the unit
is the History and Museuns Division. Admnistrative support is
provided for the unit by the Director, Marine Corps Reserve
Support Center in accordance with paragraph 8101.2 of MCO
P1001R 1 Marine Corps Reserve Adninistrative Managenment Manual
( MCRAMV) .

10001. M SSION. The mission of MIU (Hist) DC-7 is:

a. Upon nobilization, to provide trained historians and
conbat artists to staff the historical sections at all mgjor
FMF conmands, MEB | evel and above; and to augnent the Marine
Cor ps History and Museuns Divi sion.

b. To provide specialized assistance to the Hi story and
Museuns Division in the field of historical witing, archival
cat al ogi ng, nuseuns design and managenent, art, and other
projects as directed by the Director of Marine Corps History
and Museuns Divi si on.
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CHAPTER 11
THE MARI NE CORPS HI STORI CAL FOUNDATI ON

(The Marine Corps Historical Foundation has no official
status; this Chapter is for informational purposes only)

11000. GENERAL. The Marine Corps Historical Foundation was
founded in 1979 as a publicly supported, non-profit educationa
associ ati on designed to assist the Marine Corps Historica
Program The Foundation’s adm nistrative address is as
follows: Marine Corps Historical Foundation, P.QO Box 420
Quantico, VA 22134-5001.

11001. OBJECTIVES. The objectives of the Foundation are:

a. Pronmotion of an understanding of the historical role of
the Marine Corps, by encouraging the study of the Corp’s
history and traditions.

b. Preservation, perpetuation, and appropriate publication
and display of nmatter pertaining to the history and traditions
of the Corps

c. Fund-raising to assist its prograns.

d. Support to other organizations, private and public,
conmitted to sinilar objectives.

11002. CLASSES OF MEMBERSHI P

a. Charter Menbers. Those who joined either as a regular or
sustai ning menber within the first year after incorporation of
the foundati on.

b. Requl ar Menber s

(1) Oiginal Menbers. Those who joined by naking a
one-time 100 contribution after the first year after
i ncorporation but prior to 3 May 1988.

(2) Annual Menbers. Those who join by nmaking an
annual $25 contribution.
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(3) Special Menbers. Special nmenberships for periods
of up to 5 years may be approved at the discretion of the
President. Special menbershi ps nay be approved in the
foll owi ng categori es:

(a) For second lieutenants who, while attending
the Basic School or within 90 days after conpleting their
course of instruction, nake a one-tinme contribution to the
Foundat i on.

(b) For staff non-conmm ssioned officers who,
whil e attendi ng one of the SNCO acadenies or within 90 days
after conpleting their course of instruction, nmake a one-tine
contribution to the Foundati on.

(c) In recognition of extraordi nary perfornmance
in service of the Marine Corps Historical Program

(d) In recognition of an acconpli shment
contributing to the preservation of the history and heritage of
t he Marine Corps.

c. Sustaining Menbers

(1) Those who join by making a mni mum one-time
contribution of $1,000, or who undertake to make a m ni nrum
contribution of $100 on an annual basis for at |east 10
years.

(2) Lnstitutional. Those Marine Corps |inked
organi zati ons which contribute a m ni rumof $100 per year and
those corporations or other institutions which contribute a
m ni mum of $1, 000 per year.

d. Menbership. On 1 Cctober 1990, the Foundation had
1,908 menbers, including 229 sustaini ng nmenbers.
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APPENDI X A
PREPARATI ON OF COMVAND CHRONOLOG ES

Thi s appendi x contains instructions for submtting comand
chronol ogi es including format gui dance and exanpl es of the four
prescri bed sections. It should be used as a guide, recognizing
that the diverse activities or various conmands may require
different data or detailed information to be included, to
reflect accurately and conpletely the activity of the comrmand.

Annex

Annex

Annex

Annex

Annex

ORGANI ZATI ONAL DATA

Format for Section 1 of the Command Chronol ogy
NARRATI VE SUMVARY

Exanpl e of Section 2 of the Conmmand Chronol ogy
SEQUENTI AL LI STI NG OF SI GNI FI CANT EVENTS
Exanpl e of Section 3 of the Command Chronol ogy
SUPPORTI NG DOCUMENTS

Exanpl e of Section 4 of the Command Chronol ogy
REPORTI NG COMVANDS AND FREQUENCY OF REPORTS
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ANNEX 1: FORVAT FOR SECTION 1, COVMAND CHRONOLOGY
SECTION 1: ORGANI ZATI ONAL DATA

Unit designation
a. Reporting Unit Code.
b. Tabl e of organi zation nunber(s).

Peri od covered and |l ocation (include information such as, "At

sea enroute to ___ , "in port at ,
etc.).

Per sonnel | nformation
a. Commandi ng General (Commanding Oficer) 1/

b. Assistant Commandi ng General (Executive Oficer)
1/ Inclusive dates 2/

c. Subordi nate Commanders 1/ I[nclusive dates 2/
d. Principal Staff Menbers 1/ |nclusive dates 2/
e. Staff H storian 1/ Inclusive dates 2/

f. Sergeant Mjor and/or senior enlisted 1/1nclusive dates
2/

Average nmonthly strength (personnel chargeable and on hand):

UsMC USN
Oficer Enlisted Oficer Enlisted

Equi pnent :

Li st type and nunber of nmjor itens of equi pnment assigned;
i.e., alrcraft, tanks, artillery pieces. As required in

UNI TREP reference: MCBul 3000 (Table of Marine Automated
Readi ness Eval uati on System (MARES) Logi stics Reportable Itens
and Pacing lItems of Equipnent (for aviation units)).



NOTES:

1/ Use grade, first nane, nmiddle initial, and last name to
identify individuals throughout chronol ogy.
2/  For time covered by reporting periods.
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ANNEX 2: EXAMPLE OF SECTION 2, COVMAND CHRONOLOGY
SECTI ON 2

NARRATI VE SUMVARY

Conmand, Operations, and Training

During the second half of 1987, 3d Marines (Rein) pursued
training variations of its mssion as the Ground Conbat El enent
(GCE) of 1st Marine Expeditionary Brigade (MEB). Concentrating
on the training evolutions that best prepare us for conbat.
This training had us conducting exercises in H, CA and Guam
(see item 1l and 2).

July found the headquarters planning for Conbined Arnms Exercise
(CAX) 9-87. By August, the reginment with its command group,
four independent conpanies, 1stBn, 3d Marines and 1st Bn
(Rein), 12th Marines, had deployed to Canp WIson, Marine Corps
Air Gound Conbat Center (MCAGCC), Twenty-nine Palnms, CA. The
regi ment, acting as higher headquarters during the battalion
CAX, gained a wealth of operational experience in supporting
arms coordination. The battalion CAX was concl uded on 29
August, and 3d Marines (Rein), task organized with its Maritine
Prepositioned Force (MPF) units from| MEF, imediately
conducted a reginental live fire conbined arns exercise. This
one and one-half day exercise allowed us to work with 1st Tank
Bn; Conpany C, 1st Light Arnored Vehicle (LAV) Bn and Batteries
P and Rfrom5th Bn, 11th Marines. Throughout the exercise the
Regi mental Staff gained an in-depth view of the intricacies of
maneuvering a highly nobile nmechanized force with supporting
fires. During this exercise 3d Marines (Rein) executed its
role as the GCE of a Marine Air Gound Task Force (MAGTF)
conmandi ng and controlling a conbined force of 42 tanks, 16
towed howitzers, 6 self-propelled howtzers, 24 assault

anmphi bi ous vehicles (AAV s), 26 light arnored vehicles (LAV s)
80 TOWvehicles, 41 aircraft and with a total troop strength of
2400 Marines and sailors. This included a Navy F-18 Squadron
from Naval Air Station (NAS), Jacksonville, FL.

Pl anni ng trai ning for depl oynent and enploynment as the Maritine
Prepositi oned Force-3 (MPF) CCE continued at an intense |evel.



El enents of the Reginent participated in an Ofload Preparation
Party (OPP) exercise in August, a Brigade Service Support G oup
(BSSG- 1) Arrival and Assenbly Command Post Exercise (CPX) in
Cctober, a MPF-MEB Staff Pl anning Mobil e Trai ni ng Team Cour se
taught by Land Force Training Center Pacific (LFTCPAC) in

Cct ober

MEB CPX (5-87) in Cctober at Bellows Air Force Station, and an
OPP/ Survey Liai son Reconnai ssance Port (SLRP), and Arrival and
Assenbly Exercise in Guamduring Decenber. Fly-in-Echelon
(FIE) planning was refined; culmnating in the actual pack-up
and staging of all FIE equi pnent and preparation of refined
aircraft |oad plans.

In | ate Cctober the reginental commander initiated an O ficer
Tactics School. This school is conducted on a weekly basis and
consists of fornmal |ectures, problens, and discussion on the
tactics of conbat and command and staff planning. These

cl asses were developed to give all officers in the regi nent and
especially the commanders and staff officers a better
under st andi ng of the commander’s "intent". These |ectures and
brain storm ng sem nars have provided a very unique

conmuni cation link between the officers of the Regiment and are
serving to broaden their tactical horizons.

Novenber and Decenber saw the reginental staff involved in the
staff planni ng sequence and preparing courses of actions and
staff estimates of supportability in preparation for Team
Spirit 88.

Per sonnel and Adm ni stration

Assi gnnent of personnel to major subordi nate commands is
control |l ed through PREPAS. Assignment to the four separate
conpani es and Headquarters Battery, 1st Bn (Rein), 12th Marines
i s acconplished by Brigade Personnel, but is based on our fair
share of avail able on board personnel. This has presented
problems in some critical mlitary occupation specialties

(MOS)

During this period a change to the Table of Organization (T/0O
1096C was subnitted recomrendi ng i ncreases to acconmodate the
manpower needed to operate the Regi mental Consoli dated

Adm ni stration (CONAD) Section. Another manpower initiative
concerned a major change to the nethod used to fill our Fleet
Assi stance Program (FAP), Mdrale, Wl fare and Recreation (MAR)
and Tenporary Additional Duty (TAD) requirements. This new
procedure should relieve the infantry battalions of nuch of
their FAP, MAR and TAD requirenents for their first 90 days
after returning fromunit depl oynent program (UDP) and 90 days



prior to departure for UDP. The tenpo of administrative activity

remains at a high level, due to required actions associ ated
with the UDP and operational requirenments.

Legal Action

The Commandi ng Officer, 3d Marines is the Special Court Martial
Convening Authority for the four separate conpanies;
Headquarters Conpany, 3d Marines (Rein); Detachnent, Conpany
A H&S, 3d Assault Anphi bian Vehicle Battalion; Conmpany A, 3d
Conbat Engi neer Battalion; and Conpany A, 3d Reconnai ssance
Battalion. As such, the follow ng | egal proceedings were held
at this level.

CGeneral Courts Martial: 3

Speci al Courts Martial: 2

Non- Judi ci al Puni shnment : 104

JAG Manual [|nvestigations: 50
Awar ds

The 3d Marines (Rein) recognized its outstanding Mari nes by
presenting themw th the foll owi ng awards:

Navy Achi evenent Medal s: 103
Meritorious Masts: 82
Letters of Conmendati on/ Appreciation: 67

Logi sti ¢/ Supply

Logi stics activity corresponded to the high |evel of
operational and training activity throughout the second half of
1987. O f-island deploynments, on-island training, unit

depl oynent facilities renovations provided anple |ogistics
chal l enges for the reginent. Redepl oynent from Pohakul oa
Training Area (PTA) 2-87 was conpleted by mid-July 1987 and
depl oynment to Twenty-ni ne Pal ms began 3 weeks later. CAX 9-87
exercised all aspects of conbat service support and provided
particul arly val uabl e experience resupplying and mai ntaining a
MEB sized GCE in the attack. Planning for Team Spirit 88 and
PTA 1-88 began in the | ast week of Decenmber. A paucity of
anphi bi ous shi ppi ng continues to necessitate reliance on
strategic airlift for all deployments. Participation in the



unit depl oynment program (2d Bn, 3d Marines and 3d Bn,

3d Marines rotating in Septenber) requires the conplete

i nventory and turnover of all property on charge to the
departing battalion and has had positive effect on the
accountability and overall material readi ness of our

infantry battalions. Annual Logistics Functional Area

I nspections have been consolidated and schedul ed to assist the
UDP turnover process.

Overal |l equi pment readi ness renmai ns hi gh and new equi pnent
continues to introduced within the reginment. CQur ful

conpl emrent of 9nm pistols was received and placed in service.
Squad Aut omati c Weapon (SAW and Shoul der Launched

Mul ti - Purpose Assault Weapon (SMAW have been introduced into
the conbat support elenents of the reginment and placed in
service. The AN PRC-113 radio has been placed in service. The
Modul ar Uni versal Laser Equi pnent (MJLE), AN TPQ 36 Fire Finder
Radars, Position Azinmuth Determ ning Systens, AN PRC-68 Radi os,
and TONW M ssile Systenms are on hand awaiting placenment in
service. Qur first shipnment of AAVP7AL Upgunned Wapons
Stations has arrived for installation during the first quarter
of 1988.

An ongoing facilities renovation program has required
temporarily relocating units while construction is in progress.
New conpany/ battery headquarters buil dings are nearing

conpl etion and Phase 111 of the Barracks Renovation Programis
wel | underway.
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ANNEX 3:

EXAMPLE OF SECTION 3, COVMAND CHRONOLOGY

SECTION 3

SEQUENTI AL LI STI NG OF SI GNI FI CANT EVENTS

24 Jul 1987

27 Jul 1987

2 Aug 1987

4 Aug 1987

11-16 Aug 1987

14 Aug-6 Sep 1987

16 Sep 1987

1-2 Cct 1987

3 COct 1987

8 Cct 1987

The Secretary of the Navy, The
Honorable M. Janes H Wbb, on board
vi siting.

3d Marines (Rein) provided a static
di splay for nmenbers of the 3d Marine
Di vi sion Association, "Return to the
Pacific."

2d Bn, 3d Marines deployed to ki nawa,
Japan for UDP under 9th Mari nes.

3d Bn, 3d Marines returned from
UDP.

3d Marines (Rein) participated an OPP
exercise in Guam

3d Marines (Rein) deployed to MCAGCC
Twenty-ni ne Pal ms, CA for CAX 9-87 and
a MPF, GCE live fire CAX

3d Marines (Rein) participated in the
change of conmand cerenopny at MCAS for
CG FMFPac in which LtGen D Wayne GRAY
was relieved by Maj Gen Richard M
COOKE.

3d Marines (Rein) participated in
BSSG- 1 Arrival and Assenbl e CPX at
Bel lows Air Force Station.

Conmandant of the Marine Corps, Gen
Alfred M GRAY Jr., on board
vi siting.

3d Marines (Rein) participated in CG
FMFPac public relations program for
local civilian dignities. Arned



14-23 Cct 1987

26-30 Cct 1987

6 Nov 1987

10 Nov 1987

13 Nov 1987

16-20 Nov 1987

19 Nov 1987

10- 15 Dec 1987

21 Dec 1987

A-10

Services Committee’'s "After Hours
Program’ conduct ed aboard MCAS Kaneohe.
(Item 3)

3d Marines (Rein) Staff attendants MPF
MTT.

3d Marines (Rein) participated in 1st
MEB CPX 4-87 at Bellows Air Force
Station, H.

3d Marines (Rein) conducted a
regi nental run aboard MCAS Kaneohe.
(lItem 4)

3d Marines (Rein) participated in 1st
MEB Marine Corps Birthday cerenonies
conducted at Platt Field.

Posting and Relief cerenoni es was
conducted for the Regi nental Sergeant
Maj or. SgtMaj Allan J. KELLOG was
posted and SgtMaj Wlliam$S. SIM Jr.
was relieved. (Itens 5 and 6)

3d Marines (Rein) conducted a
Fly-in-Echel on inspection for a MPF
enbar kation scenari o.

3d Marines (Rein) conducted a static
display and live fire display for
Congressman Vincent T. BLAZ (BGen, USMC
(Ret)).

3d Marines (Rein) S-4 section
participated in OPP exercise for a MPF
scenario. Exercise was conducted in
Guam

3d Marines (Rein) celebrates it 71st
birthday. A famly day was conducted
consi sting of a weapon/equi pnment static
di splay and a cake cutting cerenony.
(Itens 7 and 8).
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ANNEX 4: FORVAT FOR SECTION 4, COVMAND CHRONOLOGY
SECTI ON 4

SUPPORTI NG DOCUMENTS

List all items attached and pagi nate accordingly; e.g.:

ltem2. . . . . . . . . . . . . . RegtBul 1500 of 31 Jul 1987,
Quarterly Training Bulletin,
4th Quarter FY-87 and
Qperational Plan

ltem2. . . . . . . . . . . . . . RegtBul 1500 of 19 Cct 1987,
Annual Training Plan Fiscal
Year 1988

ltem3. . . . . . . . . . . . . . Letter of Instruction for the

Armed Services Conmittee
"After Hours Progrant

ltem4. . . . . . . . . . . . . . Letter of Instruction for
Regi ment al Run

ltem5. . . . . . . . . . . . . . RegtBul 5060 of 19 Cct 1987,
Post and Relief of the
Regi nent al Ser geant Maj or

Iltemé6. . . . . . . . . . . . . . Excerpt, HAWAII MARI NE, 16
Nov 1987, 3d Marines Sgt Maj
Post and Rel i ef

ltem7. . . . . . . . . . . . . . RegtBul 5060 of 4 Dec 1987,
3d Marines (Rein) Fanily
Day

Iltem8. . . . . . . . . . . . . . Excerpt, HAWAII MARI NE, 17
Dec 1987, "3d Marines’ 71st
"Bi rt hday"
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ANNEX 5: COWVWAND CHRONOLOGY; REPORTI NG COMVANDS AND FREQUENCY

OF REPCRTS

ORGANI ZATI ON

Fl eet Marine Force (See Note)

Down to and including the battalion/squadron
and separate conpany/battery |evel.

(1 Jan-31 Dec)
NNUA|

Task-organi zed units, such as MEU s,
and MEF's, as well as tenporarily task-organi zed

units of battalion and squadron size or

4th Marine Division

4th Marine Aircraft Wng
4th Service Support G oup
Marine Corps Districts

Marine Corps Conbat Devel opnent
Command

Headquarters Battalion, Headquarters,
U. S. Marine Corps

Bases and Stations
Mari ne Barracks

Mari ne Detachments

X

X

X

(1 Jan-30 Jun)
(1 Jul -31 Dec)

SEM ANNUAL

| ar ger.
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(1 Jan-31 Dec) (1 Jul -31 Dec)

ORGANI ZATI ON ANNUAL SEM ANNUAL
Mobi lization Training Units X
Al'l other command organi zations X

Marine Security Guard Battalion

Mari ne Support Battalion, Naval Security G oup,
Marine Air Training

Support G oup

Marine Corps Security Force X
Conpani es, Atlantic and Pacific

Marine Corps Reserve Units X
Al'l units down to and including
battal i on/ squadron and separate
company/ battery/ detachnent | evel.

I ncludes units organic to a
battalion or squadron if not
geographically | ocated at the
headquarters of the parent command.

NOTE: Task-organi zed units activated for a specific
m ssi on, exercise, or deploynent of short duration

will submt a single command chronol ogy i mmediately
upon conpl etion of the activity for which they were
established. |If activated for nore than 6 nonths,

reports will also be submitted for regular reporting

dates and upon conpletion of the mission. Units
conducti ng operational deploynents, engaged in conbat
operations, or in other special situations wll
submit command chronol ogi es as required by paragraph
9003. 5.
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APPENDI X B
I NSTRUCTI ONS FOR COMVAND CORAL HI STORY PROGRAMS

A. Ceneral Instructions

1. Funding for recording materials and equi pnent is the
responsibility of the command. Recording equi pnrent nay be added
to the command’ s Table of Authorized Material and/or obtained
fromthe supporting Training and Audi ovi sual Support Center
designated in MCO P5290.1, Marine Corps Training and

Audi ovi sual Support Manual

2. It is desirable to have oral history interviews and ot her
historically significant presentations recorded on good quality
cassette tape recorders using either CG60 or C 90 tape
cassettes. Interviews can also be recorded at 3-3/4 or 7-1/2

i nches per second on reel-to-reel machi nes using either 5- or
7-inch reels of tape, but cassettes are preferable.

Vi deot aped i nterviews are acceptabl e.

3. Before beginning an interview or other recording session,
the operator should be thoroughly famliar with how the tape
recorder operates. |If the recorder is battery operated, fresh
batteries should be used.

4. Recorded materials should be submtted expeditiously,
directly to the Commandant of the Marine Corps (HDH 3). The
out si de of the package should be nmarked "Magnetic Tape Do Not
X-ray".

5. Although tapes may be cited in command chronol ogi es and
used to suppl enment those witten historical records, they should
be submtted separately as soon as the interview is conpl eted.
6. Al recorded materials subnmtted to the Commandant of the
Marine Corps (HDH 3) will be acconpani ed by a docunentation
sheet containing the follow ng information

a. Subject and date of recording.

b. Nanme, grade/rank, social security number of interviewe
(if appropriate).

c. Nane, grade/rank, social security number of interviewer
(if appropriate).

d. Security classification



e. Synopsis of matters covered in recording to include
dat es of events described or discussed.

f. Running tinme of interview.

7. Copies of tapes may be reproduced for retention and use by
the interview ng agency. Reels of tape or tape cassettes
shoul d be stored in their original cartons on edge and

i ndi vidually on shelves. To prevent distortion, tape should
not be wound excessively taut or unevenly. Ideally, nagnetic
tape should be stored at roomtenperature (60-80 degrees F.)
with relative humdity controll ed between 40 to 60 percent.

B. G@uidelines for Conducting Interviews

1. The oral history programcan enploy, with good results, the
basi ¢ techni ques used by journalists. The historian, like the
newspaper man, should be concerned with the "who, what, when
where, and how' of matter. To acquire the answers to these and
ot her val uabl e questions, and to nake the interview as

meani ngf ul as possible, both the interviewer and interviewe
shoul d be prepared to explore fully every area of the interview
topi c.

2. Speed in securing interviews is inmportant, since the oral

hi stori an nust seek the conplete story while the personne

i nvol ved are still available and the facts are still clear in
their mnds. The interviewer should avoid asking questions for
whi ch answers are readily available in reports, orders, and

ot her sources, unless it beconmes necessary to determ ne the

i ntervi ewee’ s understandi ng of an order, to check on the
veracity of a statenent, etc.

3. Regardless of the nunber of interviews on a single tape or
the nunber of tapes used for a single interview, each interview
and each additional tape nust begin with the follow ng:

a. Nane of interviewee.

b. Name of interviewer.

c. Date and place of interview

d. Subject and classification of interview
4. \Wen nore than one tape is anticipated or actually used for

a'single interview, the interviewer wll state at the begi nning
of each tape: "This is tape of an interviewwith
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5. Personnel assigned to conduct an oral history interview
nmust keep abreast of the activities of the unit whose personne
they will interview, whether in a conmbat situation or in
garrison. The good interviewer develops a sixth sense for the
ri ght questions and, if properly prepared, can draw out the

i ntervi ewee and conduct a worthwhile interview

6. It is not always necessary to prepare a conplete list of
guesti ons beforehand, but the good interviewer will have a
checklist or an outline of the matters to be discussed in an
interview. These may be prepared during a pre-interview

di scussion with the interviewe and others, or derived fromthe
study of pertinent docunents and records.

7. The outline and checklist may be a good guide for conduct
of the interview, but the successful interviewis sensitive to
t hose occasi ons when the interviewee' s response to a question
calls for deeper probing and a nore conpl ete examnination of the
matter then being di scussed.

8. A great nunmber of Marine Corps-related topics may be
di scussed in the course of a taped historical interview

session. Interview sessions will, of necessity, be limted in
scope and tinme, but the interviewer should nake every possible
effort to cover fully the topic under discussion. [If it

appears that a point is not clear, the interviewer should not
hesitate to ask questions which should result in clarification
Al though an interview in essence is a dial ogue, the
interviewer should act nore |ike a noderator than a

partici pant.

9. A helpful publication for the conduct of oral history
interviews is A Do-lt-Yourself Oral History Prinmer, which
i ncorporates nuch of the foregoing discussion and sone
addi ti onal gui dance. Copies of the priner nmay be obtai ned
from Commandant of the Marine Corps (HDH 3).
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APPENDI X C
LOAN OF MARI NE CORPS ART
Thi s appendi x contains format gui dance for subnission of
responsi bl e of ficer designation and art control inventories.
Annex 1. Appointment of Responsible Oficer
Annex 2. Marine Corps Art Control Form
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ANNEX 1: APPO NTMENT OF RESPONSI BLE OFFI CER

From
To: Conmandant of the Marine Corps (HDM, Headquarters
Mari ne Corps, Washington, D.C. 20380-0001

Subj: APPO NTMENT OF ( RESPONSI BLE OFFI CER)
Ref: (a) MCO P5750.1G

1. Pursuant to the provisions of paragraph 4011.2 of the
reference, this (command/ organi zation/office) accepts
responsibility for original art on loan fromthe Marine Corps
Art Collection.

2. (Grade/ name/ organi zati on/t el ephone nunber) has been
desi gnated (Responsible O ficer) and accepts the follow ng
condi tions:

a. A physical inventory will be conducted at | east
sem annual |y and upon redesignati on of Responsible Oficer,
with an inventory being forwarded to the Conmandant of the
Marine Corps (HDM .

b. Art will not be relocated fromplace of installation
wi t hout notifying the Commandant of the Marine Corps (HDM .

c. Damaged art upon discovery, and as expeditiously
as possible, will be reported to the Comrandant of the Marine

Cor ps (HDM .
Si gnature of Conmanding O ficer

Copy to: (Responsible Oficer)
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ANNEX 2: MARI NE CORPS ART CONTROL FORM

CONTROL #

TI TLE

ARTI ST

LOCATI ON & CONDI Tl ON
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APPENDI X D
COVVAND HI STORI CAL PROGRAM | NSPECTI ON CHECKLI ST

1. A staff historian is appointed or a specific individual is
assigned in witing to assist the conmander in fulfilling
responsibilities to the Marine Corps Historical Program (Note
1.) Reference: MCO P5750.1G par. 9001

2. The unit’'s historical sunmary file is being properly
mai nt ai ned. Reference: MCO P5750.1G par. 9002

3. Certificates of |ineage and honors are displayed in a
proni nent place and the streaners displayed on the

organi zational colors reflect these honors. References: MO
P5750. 1G par. 3008 and MCO P10520. 3B, sec. F.

4. The national flag, organization colors, or streamers are in
satisfactory material condition. Reference: MCO P10520.3B
sec. G

5. Command chronol ogi es are being subnmtted in the correct
format and in a tinmely manner. Reference: MCO P5750.1G par.
9003. 5.

6. The narrative sunmary of the command chronol ogy gives a
meani ngf ul picture of the command s activities, problens, and
achi evenents. References: MCO P5750.1G par. 9003.3 and Annex
2 of appendi x A

7. The original of the command chronol ogy whi ch nust be
personal |y signed by the commandi ng officer is being forwarded
via the chain of conmand. Reference: MO P5750.1G Par.
9003. 1.

8. Reports of subordinate units required to submt conmand
chronol ogi es, are being collected and forwarded with the parent
unit’s report. Reference: MCO P5750.1G, par. 9003.5

9. The command, reginment/group and base/air station, has
satisfactorily contributed to the Marine Corps Oral History
Program References: MCO P5750.1G par. 3005 and 9004. 1.

10. The command, havi ng cogni zance over real property, has

mai ntained a list of comenoratively naned sites and facilities
and di scharged its duties under the historic sites program

Ref erences: MCO P5750.1G, pars. 3006 and 9004. 3.
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11. The command is aware of provisions requiring reporting of
historical material to the Marine Corps Miuseum and has reported
to the Conmandant of the Marine Corps (HDM) any historically
significant itens in its possession. Reference: MO

P5750. 1G par. 4006.

12. The unit has responded to the Hi story and Museuns Division
requests for inventory of Marine Corps art. (Note 2.)
Ref erences: MCO P5750.1G par. 4011.2 and appendix C

13. The command nmi ntains a nuseum or historical display which
has been registered with or certified by the Commandant of the
Marine Corps (HD) and adheres to the proper guidelines.

Ref erence: MCO P5750.1G par. 6002

Not es:

1. Applicable for all units down to and includi ng
battal i on/ squadron and separate conpany/battery | evel
Includes units organic to a battalion or squadron if not
geographically located at the headquarters of the parent
command.

2. This question applies only to units having custody of
Marine Corps artworks.
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